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YactHoe 00pa30BaTeNIbHOE YUPEKACHHE BRICIIEr0 00pa3oBaHus
«3AITAJTHO-YPAJIBCKHM HHCTUTYT YKOHOMUMKH U ITPABA»
(MOY BO «3YHUIII»)

r. IlepMs

CucreMa MeHePKMEHTa Ka9eCTBAa

IMosio:xeHne 0 CTPYKTYPHOM NOApa3ie/IeHHH

CMK-IICII-03.106-19 | AaMHHHCTPATHBHO-X03AHCTBEHHBIH 0T/IE Bepcus 02

MOJIOKEHHUE OB AIMHUHUCTPATUBHO-XO035IICTBEHHOM OT/EJIE

1. O0mue moJioKeHHS

1.1. AJMHHHCTPAaTHBHO-XO3AHCTBEHHBIH OTHEN, damee mo TekcTy Othen, sBiseTcs
CTPYKTYpPHBIM TIofipasaenenreM YacTHOro 06pa30BaTebHOTO YUPEKICHHS BRICIIET0 00pa30OBaHMs
«3araiHo- Y paTbeKui HHCTHTYT SKOHOMHKY ¥ mpasay (nanee — YOV BO «3YUDII», UuctutyT),
KOTOPBIif HECET OTBETCTBEHHOCTD 3@ KAYECTBEHHOE U CBOCBPEMEHHOE BBIIIOHEHHE BCEX (YHKITHI
Otnena. Pyxosoautens Otena MOAYIMESIETCS HEMOCPEACTBEHHO pekropy Mucruryra. B cBoei
pabore corpymuukd Otzena pyKOBOACTBYeTCs HacrosmuMm [lomoxeHneM, DOMKHOCTHBIMH
HHCTPYKLUSMH, TIPHUKa3aMH PEKTOpa.

2. Ienu n 3agadn
2.1 O6cmyxuBaHue 00pa3oBaTeIbHOH, OpraHU3aI[HOHHO-METOAUIECKOH,
OpTaHH3aIMOHHO-YIPABIEHYecKOH, (QHHAHCOBO-XO3siiCTBeHHON mesTemsHocTd  H4OY  BO
«3YUWDII» mo HampaBIeHHsM, 3aKpeIIeHHEM 3a OTienoM.

3. OcuHoBHBIE HanpaepJ/JIeHHHA T€ATEJIBHOCTH

3.1. OcymecTBieHHEe  B3aUMOJEHCTBHA CO  CTOPOHHHMH  TOCYNAapCTBEHHBIMH,
MYHUIUTIATGHEIMA ¥ HErOCY/apPCTBCHHBIME OPTaHM3alUAMY, CBA3AHHBIME C OOecriedeHHeM H
obcmykuBaHHeM 00pa30BaTENIEHOTO MMPOIIECCa.

3.2. IIpmobpereHue OCHOBHBIX CpEICTB, MATEPHAIOB M JAPYTUX MaTEepPHAIBHBIX
LHeHHOCcTel, HeoOXOmMUMBIX [is jgestenbHocTH MHCTHTYTa, B TOM 4YHCIC IO 3aKasam
[I0/pa3/IeNICHAH,

3.3. O6ecneyeHne OMEPATHBHOTO yyeTa ¥ COXPaHHOCTH uMymecTa MHcTHTyTA.

3.4. Vuactee B IOpHIMIECKOM OOCITYXHBAaHHH IEATEIBHOCTH MHCTHTYTA, B TOM YHCIE
COCTABJICHHE JIOTOBOPOB M COIVIACOBAHWE WX C IOPUAHYECKMM OTJEIOM H OyXraliTepued mo
He0OXOIMMOCTH, COCTaBIICHUE U BEJIEHUE XO3AHCTBEHHEIX TOTOBOPOB.

3.5. OcymecTBieHME MEpPONPHUATHHA IO OXpaHe TpyJa, TEXHHKE OE€30macHOCTH H
MIPOTHBOIIOXAPHOH 0€30IIaCHOCTH.

3.6. Tlomnepxanue nmoMemneHui MHCTHTYTa B HaMUIEKAEM CAHUTAPHO-THTHEHHIECKOM
COCTOSIHHH.

3.7. Texymee Xo3sicTBeHHOE 0OCLyK1BaHne MHCTHTYTA.

3.8. Opranmsanus H IpOBeJEHHE COOCTBEHHLEIMH CHJIAMH HIH C I[PUBICHCHHEM
cTOpoHHE# paboueii CHIIBI HITH CTOPOHHHX OPraHU3al[ii TEKYIIEro i eXKET0THOT0 KOCMETHIECKOro
pemonTta MHCTHTYTA.
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3.9. TpaucmoptHoe obcmyxuBaHue MHCTHTYTA. ,
3.10. O6ecneueHure ¥ KOHTPOIEL OEATETBHOCTH OXpaHbl MHCTHTyTa M MOALCpKaHHE B
pabotueM COCTOSHUU OXPaHHBIX CPEJICTB.

4. OtBercrBennocTs OTHena

4.1.  Ortgen B JIHIIE €TO PYKOBOIUTEIISI HECET OTBETCTBEHHOCTh 34!

4.1.1. cTporoe W CBOSBPEMEHHOE BBINONHEHHE QYHKIMH, BO3NIOKEHHBIX HA OTze,

4.1.2. CBOEBPEMEHHYIO IOJTOTOBKY H IpEICTaBIEHHE JOKyMEHTAllWH, OTHECCHHOH K
KomneTeHInd OTaena;

4.1.3. coxpaHHOCTh UMymIecTBa MHCTHTYTE;

4.1.4. 6e30MaCHOCTH JKH3HEACATEIBHOCTH PabOTHHKOB, 00YYarOMHXCs, X POIUTEICH
(M1, ¥X 3aMEHSIOINIX) Ha TeppuTOpuH MHCTHTYTA;

4.1.5. caHMTapHO-THTHEHHYECKOE COCTOsHHE nomernenui Mucturyra;

4.1.6. Tiepepacxoj CPEeICTB, JOMyLIEHHEIH IIPH X03SHCTBEHHOM 00CITy)KABAHUY i PEMOHTE
WucruryTa;

4.1.7. mTpahHbIE CAHKIHH, HATOKEHHBIE Ha HCTHTYT 10 BuHe paborHukoB OTrena.

5, IIITaTHOe pacHHCAHHE H JO/UKHOCTHEIe 00si3aHHOCTH padoTHuKOB OTaena

5.1. lllrar paborankos OTmena onpeeseTcs MCXOIM M3 TEKYIMX MOTpeOHOCTEH Ha
OCHOBAHHH IITAaTHOTO PaCIHCaHHs, YTBEPIKIEHHOro pektopoM UHeTHTYyTA.

5.2. Pyxopomurens Otaena:

5.2.3. OcymecTBisieT pyKoBojcTBO OTEI0M, OPraHU3yeT X03sHCTBEHHYIO IEATEILHOCTD
HuctuTyTa, 00€CIedHBacT €€ Pa3BUTHE.

5.2.4. TlpuHHMaeT y4acTHE B COOpaHUAX PYKOBOIHTEJNEH TOApa3IeIeHHH.

5.2.5. Tlopbupaer Ha pabory paborHukoB OTaena B COOTBETCTBHH C YTBEPKACHHBIM
INTATHBIM PACITMCAHHMEM, IPOBOIUT UX MHCTPYKTaX Ha paboueM MECTe, OPraHH3yeT CTAaKUPOBKY,
MOATOTOBKY H IEPENOATOTOBKY, OCYIIECTBILIET PYKOBOACTBO UX JEATENEHOCTBIO.

5.2.6. COBMECTHO ¢ PpYKOBOAMTE/SIMH  JPYTHX  TOAPA3iCNCHHH  aHAIM3MPYeT
CBOCBPEMEHHOCTh, IIPABHIBHOCTE M 3(Q(HEKTHBHOCTE  PacXo/0BAHUA (GHHAHCOBBIX H
MaTepHalbHEIX CPEJICTB, BHIICIEHHBIX Ha XO3SHCTBEHHBIC HYXXKIBI, COCTOSHHEC MaTepHalbHO-
TexHu4yeckoi 6a3sr MHCTUTYTA.

5.2.7. TlnamuapyeT TEKYLIYI0O H IIEPCHEKTHBHYIO JIESTENBHOCTh OTHAECHA (MecsTYHYIO,
KBapTATBHYIO, TOIOBYIO).

5.2.8. ObecmeuuBaeT CBOEBPEMEHHOE M KauyeCTBEHHOC IIPOBEACHHE MACIIOPTH3ALHU
y4eGHBIX KaOHHETOR, IPyTHX yIeOHBIX MOMEIICHHUH, a TAK)XKe [I0/ICOOHBIX MOMEITCHHH.

5.2.9. Opra=HH3yeT ¥ COBMECTHO C APYTHMH IOJPa3JCTEeHHSIMH OCYIIECTBILIET paboTy 110
JTHIIEH3UPOBAHHUIO COOTBETCTBYIOIIUK BUIOB AedTenbHocT MHCTHTYTA.

5.2.10. KoopIMHEHpYeT WCIONB30BAaHHE TPAHCTIOPTHRIX CpefcTB MHCTHTYTA H/HAH
TIPUBIIEKAEMBIX CTOPOHHHX TPAHCIOPTHBIX OpraHM3alli s TEpeBO3KH obyuaromuxcs,
COTPYIHMKOB H TPy30B B COOTBETCTBHH C IIMCBMEHHBIMH 3asiBKaMH, [OJIHCAHHBIMH
PYKOBOIHUTEISIMH HOJpa3IeIeH M.

5.2.11. KoopmuuupyeT IUIAHUPOBaHHE W  TPOBEICHHE PEMOHTHBIX H  JPYTHX
Xo3s#cTBeHHBIX paboT MHCcTHTYTA.

5.2.12. [IpuBiekaeT no HeoOXOMMMOCTH IOMOTHHTENEHYIO pabouyto CHIly Ha JOrOBOPHOM
OCHOBe JUIS BHIIONHEHMs paboT, TpeOyromux 0co00fl CPOYHOCTH HIM ONPEACTCHHOH
kBamAduKanmy. KOHTPOIMpYeT KadecTBO BBINOJIHAEMBIX PabOT 1O PEMOHTY, TEXHHYCCKOMY
06CITyKHBaHHIO H MaTePHATBPHOMY OCHaleHuio MucruryTa.

5.2.13. KonTponupyeT npaBHiIbHOEe 0opMIIeHHE 3asiBOK B OTYETHOCTH II0 TIPHOOPETEHHIO
MATEPHAIOB W IPYTHX CPEICTB, HCIOJIB3YEMBIX U1 PEMOHTOB H IIPOBEICHHUSA APYTHX pabor
paboraukamu OTaena.

5.2.14.TIpencrasnser B Oyxrantepuro MuCTATYyTa pErynspHBEIE aBaHCOBBIC OTHYCTHI IO
pacxoflaM CpEJICTB B COOTBETCTBHH C YTBEDK/ICHHBIMH CMETaMH, B TOM YHCIC HA PEMOHTHBIC H
XO034HCTBEHHBIE pabOTEL

5.2.15. OcyImecTBIIeT KOHTPOJIb COCTOSHHS BceX Iomemenud MHcTHTyTa (BKIIO9As
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TIOMEIIEHHS, €F0 apeHIyeMBbIE) B KOOPIANHAIMHU C PYKOBOJMUTEIISIMH IIOAPa3ICICHHHA.

5.2.16. OGecnieunBaeT CBOCBPEMEHHOE M MPABHIBHOE 3aKTIOUCHHE HEOOXOIUMBIX
XO3AHCTBEHHBIX JOTOBOPOB C TOCYHApCTBCHHBIMH, MYHHLMNAILHEIMA U IPYTUMH CTOPOHHHMH
OpraHu3alusIMH.

5.2.17.TotoBUT 1m0 HEOOXOOUMOCTH JOKYMEHTAIlHIO, CBA3aHHYIO CO CIEIYIOIIUMH
OpraHH3aLHAMHU:

- Opranamu PocniotpebHanzopa;

- opranamu ['ocynapcTBeHHOH Ha/130pHOH cinyx061 MUC PO;

- apyruMu o0pa3oBaTeIbHEIMH OpraHU3allHsIMH;

- IPOYHMH OpraHH3allMsIMH, UMEIOIIIMH OTHONIEHHE K J0roBopaM o0 apeHze, OIuiare
KOMMYHAJIBHBIX YCIIYT, YCIYT CBSI3H, IIIEH3UPOBAHHUIO AEATEIBHOCTH U T.JI.;

- JIPYTMMH OpraHu3alUsMH [0 Mepe HeoOXoauMocTH (CTpaxoBas KOMIIAHHS,

HOTapHaJIbHAA KOHTOPA, PEMOHTHO-TIOPSIIHAA OpPraHH3alus U T.1.)

5.2.18. Opranuzyer pabory 1o oOecmedeHHIO OXpaHbl TpyJa H TEXHHKH O€30I1acHOCTH,
AHTHTEPPOPHCTHYESCKOH 3aUIEHHOCTH, IIPOTUBOIIOKApHOH Oe3omacHocT MHCTHTYTa, OTBE9aeT
3a COOTBETCTBYIONIYIO TOKyMEHTaLUIO B pamkax Otaena.

5.2.19. Ilpencrasisier pekropy MHCTHTYTa IPOEKTHI MECSYHBIX ¢MET pacxojoB Otxena u
OCYIIECTBIISIET MCIIOMHEHUE YTBEPXKICHHBIX CMET, YYET PACXOJ0B M JI0XOJ0B, OTHOCAINHXCA K
XO3SMCTBEHHOH NeATENbHOCTH.

6. Peopranmsamus uan JukBuaanua Oraena
6.1. Peoprammsanus wmi sukeupanus OTzaena IpOH3BOAMTCA II0 PEIIEHHIO PEKTOpa
MHucTuTyTa COriacHo 3aKoHOoAaTenbeTea PO,
6.2. PykoBomutems w gapyrue pabotHukm Othena BIpaBe HHHIMAPOBATH
peopramsanuio aub0 JTHKBUAAIMIO [TOJpa3leleHHs H INPUHHMaTh y4YacTHe B OOCYKICHHH
yKa3aHHBIX IIPOEKTOB.

7.  3ara04HTEIbHBIE OJI0KEHHH

7.1. Hacrosmee ITojoxeHue TOAMUACHIBAECTCS pa3pabOTUMKOM, COIVIACOBBIBAETCS CO
CIIEIMATACTOM OT/IelIa KaJpoB, IOPHCKOHCYIBTOM M YTBEPKIAETCA peKTopoM MHCTHTYTA.

7.2.  KouTponsHbli 3x3eMIUTAp [1010Ke NS peTHCTPHPYETCA M XPaHUTCA HA OyMakHOM
HOCHTEJIE ¥ B 31MekTpoHHO# 6aze moxymenToB CMK. B kanuenspuro MHCTHTYTA Ha XpaHCHHE
mepenaeTes YUTeHHbIH sk3eMIursip [Tonoxenus Ha 6yMakHOM HOCHTEIIE.

7.3.  YuTeHHBIHA 3K3eMIULIP (KOITHIO KOHTPOJIBHOro 3k3eMIuipa) [lonoxeHus cornacHo
peecTpy BHYTpeHHeH pacChUIKM [OKYMEHTOB KaHLEIApPHA MEpefaeT B 3aWHTCPECOBAHHBIC
CTPYKTYpHBIE IOJPa3/IeIEHHS.

7.4. Hsmenenms u pomonHeHHs B [lonojkeHHe BHOCATCA II0 IIPEIJIOKEHHIO
3aMHTEPECOBAHHBIX JIMI, [Ipe/oxeHns IpelCTaBILIOTCS MPOPEKTOpY M0 00pa3oBaTeIbHON
JEATENFHOCTH B MUCEMEHHOM BHJIE IS cOrllacoBaHUA. VI3MEHEHHS M JOIOJIHEHHS B HACTOSAIIEE
[TonoxeHue yTBEPNKAAIOTCS pekTopoM HMHCTHTYTa M (HKCHPYHOTCS B JIHCTE DPErHCTPAIlHH
H3MEHEHHH.

7.5. TekcT W3MeHeHHs, YTBEP)KIEHHOIO PEKTOPOM, IpHJIaraercs K KOHTPOILHOMY H
YYTEHHBIM 3K3eMILIsipaM [ToIoKeH s i JOBOJUTCA 10 CBEACHHS COTPYAHHKOB COOTBETCTBYIOIAX
CTPYKTYPHBIX TIOApa3AeNeHul o POCIHCh
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JIneT perncTpanuy H3MeHEHHH

[Tpunoxenue 1
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