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j [ OGmue nMoJa0KeHns

1.1. Hacrosmme IIpaBuia OIpeNeNsioT OOMIHH BHYTpEHHHH pacrmopsaok JacTHOTO
06pa30BATE/IBHOT0  yUPEKIECHAA BBICIICTO obpa3oBanHus  «3amajHo-YpalbCKUHd HHCTHTYT
SKOHOMHMKH H mpaBay (namee - HOY BO «3YUDII», VIHCTHTYT), a TakiKe Ipasa, 00sA3aHHOCTH,
OTBETCTBEHHOCT M yCJIOBHA obecreuenus Oe30macHBIX yCJIOBHE M OXpaHbl TpyAa JUid
pabOTHHKOB.

1.2. IlpaBunma pa3zpaboTaHbl B COOTBETCTBHM C IeficTBYIOMNM 3aKOHOATeIbCTBOM
Pd, YcraBoM M APYTHEMH JOK&JIbHEIMH HOPMATHBHBIMM AKTaMH WuctaTyTa, ABISIOTCH
JIOKYMEHTOM BHYTPHBY30BCKOH CHCTEMBI MEHEIKMCHTA kauectBa (CMK).

1.3. TlpaBmia peraaMEHTHPYIOT IMOPSIOK MpHEMAE H yBOJIGHEHHS PabOTHHKOB,
OCHOBHBIE IpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYNOBOTO JIOTOBOpPA, PEKHM
paboTeI, BpeMs OT/bIXa, TPHMEHAEMBIC K pabOTHMKAM MepBI [OOLIPEHNA | B3BICKAHM, & TAKKE
WHbIE BOIIPOCH! PEryIUpOBaHis TPYIOBBIX oTHOIIEHHH B HCTHTYTE.

1.4, Tlpasurma crocoOCTBYIOT YKPEIICHHIO TPYIOBOH JMCUMIUIAHEL, OPraHA3alliH
Tpy/ia, pallHOHATEHOMY HCIOTB30BAHHIO pabodero BpeMEHH.

1.5. IlpaBuia sBIAIOTCS JOKAIBHEIM HOPMATHBHBIM aKTOM, BBITIOJTHEHUE TONOKEHUH
KOTOPOro 00S3aTEeMBHO I BCEX Kateropuit paboTHHKOB UHCTHTYTA.

2, HopmaTuBHBIE CCBITKH

2.1. HopmaTuBHyI0 H METOIMYCCKYIO Gazy [IpaBEI COCTABISIIOT CIEAYIOIIHE
JIOKYMEHTEIL:

- MenepansHet 3axoH or 29.12.2012 r. Ne 273-®3 «06 obpasosanuu B Poccuiickoi
Denepatuny,

- Tpynosoii koekc Poccuniickoi Qenmepanuy,

- @®eneparbHBIN 3aKOH 0T 27.07.2006 1. Ne 152-®3 «O mepcoHaIbHBIX JaHHBIX»]

- OepepanbHEL 3akoH 0T 21.12.1994 1. Ne 69-®3 «O noxapHo# 6€30MacHOCTH Y,

- denepansHbit 3akoH 0T 23.08.1996 r. Ne 127-®3 «O mayke W TOCYIapCTBEHHOM
HAay4HO-TeXHHYECKOH MOTHTHKE;

- Tlocranosnenue IlpaButensctBa P@® oOT 08.08.2013 Ne 678 «OO06 yTBEpKICHHH
HOMEHKJIATYpPbl JIOIDKHOCTEH ITelaroriIeckux paGOTHUKOB OPraHM3alHii, OCYIIECTBILIIOMHX
06pa3oBaTeIpHYy0  AeSTENbHOCTD, JOMKHOCTEH  pyKOBOAHTeNeH  00pasoBaTe/IbHBIX
oprafuzanui,



- IMocranosnerne IIpaputensersa PO ot 14.05.2015 Ne 466 «O eXEroIHBIX OCHOBHBIX
YUTAHEHHBIX OIIaYMBAEMBIX OTITYCKaX»;

- TTocranosnenue MunTpyna Poccuu, MunoGpasosanus Poccun ot 13.01.2003 Ne 1/29
«O6 yrBepkmeHuu [lopanka oOyd4eHHS MO OXpaHE TPyla W NPOBEPKH 3HaHui TpeboBaHHH
OXpaHbl TPy/a pabOTHUKOB oprasm3aiui» (3aperncTpuposano B Munocte Poccun 12.02.2003
N 4209);

- Ilpuxas Munsgpascoupasutua Poccuu ot 12.04.2011 Ne 3021 «O0 yTBep KIECHHH
nepeuHell BpeHbIX U (WIH) OMaCHEIX MPOU3BO/CTBEHHEIX (aKTOPOB U paboT, IpH BHITOJTHEHHH
KOTOPBIX MPOBOJATCS 0Os3aTeNbHBIE MPEABAPUTEIbHEIC M TEPHOMMHECKHC MCEIULHHCKHC
ocmoTpsl  (obcnenosanns), # Ilopamka MpOBeXeHHS OOA3ATENBHBIX MNPEABAPHTCIBHBIX H
EPHOIHUECKIX MEIHIMHCKAX 0CMOTPOB (00ciie/0BaHui) pabOTHUKOB, 3AHATBIX Ha THKCEIBIX
paboTax u Ha paboTax ¢ BPETHEIMH M (M) OIIACHBIMH YCIIOBHAMH TPYAa» (3aperucTpUpoOBaHo B
Munrocte Poccun 21.10.2011 Ne 22111);

- Ipukaz MUC P® or 12.12.2007 Ne 645 «O6 yTBepKIeHUH Hopm mosxapHOH
GesomacHoctH  «ObydeHHe MepaM I[OXKapHOM 6e30macHOCTH pabOTHHKOB OpraHu3alHi»
(3aperucTpuposano B Musiocte P® 21.01.2008 1093 8);

- Tlpuxas Munobpuayku Poccum ot 22.12.2014 Ne 1601 «O DpomoiKUTENEHOCTH
pafouero BpeMeHH (HOpMax 4acoB IMEAarOrMIecKOH paboTBl 3a cTaBKy 3apabOTHOW IJIaThI)
IIeIArOTHYecKHX PaGOTHHKOB W O IOPS/IKE ONpENeNeHus y4eOHOH Harpy3kd IMEAarordy4ecKux
paGOTHHKOB, OTOBAapUBAEMOH B TPY/IOBOM JIOroBOpe» (3aperucTpUpOBAHO B Mumntocte Poccnn
25.02.2015 Ne 36204);

- ITpuxas MunoGprayku Poccmm ot 02.09.2015 Ne 937 «O6 yTBepXKIECHUH IEPEIHS
JOJDKHOCTEH HAyYHBIX pPabOTHHKOB, MOUIEKAIMX 3aMEIICHHIO IO KOHKYpCY, H IIOpA/Ka
MPOBEJICHAs YKa3aHHOTO KOHKypca» (3aperMCTpUpOBAHO B Muntocte Poccuu 15.10.2015
Ne 39321);

- INpukas Munszgpasconpassurus PO or 11.01.2011 Ne 11 «O6 yrBepxknenus ExuHOro
KBaIH(HKAIIMOHHOTO CIPABOYHHUKA JOJDKHOCTEH PYKOBOIHUTENEH, CHELHATUCTOB M CIlyKalluX,
pasnen «KpamuUKaHOHHBIE XapaKTEPHCTHKA IOJDKHOCTEH pyKoBOmMTENEH W CIEHHAHCTOB
BEICIIETO TIPO(ECCHOHATEHOTO W IONOJHHTENBHOIO HPOGECCHOHANBHOTO obpazoBaHUAN
(3aperncTpupoBano B Murtocte PO 23.03.2011 Ne 20237);

- MeToMuecKie PEKOMEHJALMH [0 OpraHmsanud 00yd4eHHs PYKOBOJIMTENEH H
pabOTHHKOB ~OpraHmsamuil. [IpOTHBOMOXKAPHBIH ~HMHCTPYKTaX U [10KaPHO-TEXHUYECKHH
MuHEMYM (yTB. MUC P®);

- YeraB UncTuTyTA,

- Pemrennss YupemuTels, YYEHOro COBETa, NpPHKaskl M pPacloOpsDKCHHS PeKTOpa
WuctuTyTa.

3. IIpaBuiia BHyTPEHHEro TPYA0BOr0 pacmopsaKa

3.1. Ilpuem u yBoIbHEHHE PAOOTHHKOB

3.1.1. Tlpuem ma paGotry B YOV BO «3YUDII» odopmisercs IPUKA3OM PEKTOpa,
M3IAHHBIM HA OCHOBAHHMH 3aKITIOYEHHOTO TPYHoBOro gororopa. Ilpasom mojaGopa KaHIMIaTOB
HA BakaHTHBIE JODKHOCTH 0051amaroT peKTop, MPOPEKTOPEI, a TaKKe 3aBeflyrolue Kadenpamu,
DYKOBOJIMTENM HMHBIX CTPYKTYPHBIX MOJpasiencHui MHCTHTYTA. IlpaBo mpuema Ha paboTy
pMeeT pextop MHCTUTYTa KaK BRITOMHMOmuH QyHKIHY paboToaaTes.

3.1.2. Tlpukaz o mpueme Ha paGoTy 0OBsBIsSETCS PabOTHMKY TIOH DACIHCKY B
TpeXIHEBHbIA CPOK CO JTHS MOIIUCAHHAS TPY/IOBOTO I0TOBOPA.

TpyIOBO# J0rOBOP 3aKIIOYACTCS B IUCHMEHHOMN (opME, COCTABIISETCS B 2 sK3eMIuLIpax,
Kbl W3 KOTOPBIX TOAMMCHIBACTCA cropoHamu. OIMH SK3EMIULp TPYAOBOro JA0roBopa
nepeaeTcs pabOTHHKY, IPYToif XpaHuTcs y pabOTOAATE/S B OTACIE KaApOB.

3.1.3. Ilpm 3axmrO4YeHHH TPYAOBOIrO JIOTOBOpa JIMIO, IOCTymaromee Ha padory
B MHCTUTYT, 00513aHO IIPEJICTABHTD:

—  [IacTIOPT WM MHOM JOKYMEHT, y0CTOBEPIOIIUH THYHOCTB;



—  TPYHOBYIO KHHXKKY W/HIH CBEIEHHs O TPYAOBOM JAEATENBHOCTH, 33 HCKIOYCHHEM
CITydaeB, KOT/Ia TPYZOBOM HOrOBOp 3aKIFOUAETCs BIEPBBIC MM pabOTHHK NOCTYNAeT Ha pabory
Ha YCIOBHSAX COBMECTHTE/IBCTRA;

—  CTpaxOBOE CBH/ETENBCTBO IOCYIapCTBCHHOTO IICHCHOHHOTO CTPaXOBaHMUS,

—  [OKYMEHTHl BOMHCKOTO y4eTa — JUIi BOEGHHOOOM3aHHBIX H JIML, [OIEKAIIMX
IPH3BIBY HA BOCHHYIO CIIyKO0y (KpoMe JIHII, MOCTYIAIOMMX Ha yCTOBHAX COBMECTHTEIIECTBA);

—  IOKyMeHT o6 06pa3oBaHuM, 0 KBATH(HKAIMKM MM HAIMYMH CIEIHUATbHBIX 3HAHWUH
IPH TOCTYIUIEHHH Ha padoTy, TpebyIOIylo CIEeUMalbHBIX 3HAHMI HIH CHENHaTbHOH
10/ITOTOBKH;

— CcOpaBKy O HaiHume (OTCYTCTBHH) cymiuMocTH H (unm) ¢axra yroloBHOTO
mpecieioBaHns JTU60 0 IPEKPAIIEHWH YTOJOBHOTO MPECTENOBaHUs 10 pPeabHIHTHPYIOIHM
OCHOBAHWSIM, BHIAHHYIO B NOpAIKE U 10 (opme, KOTOphle YCTaHABIUBAKOTCA (enepalbHbM
OPTaHOM MCTIONHHUTEIBHOM BIACTH, OCYIIECTBIISIOMMM GYHKIHH 1O BRIPAOOTKE W peatu3aluu
rocyJapcTBEHHON IIOIHTHKM H HOPMAaTHBHOMY MPAaBOBOMY PETYJIHDPOBAHMIO B chepe
BHYTPEHHHX JI€JI, [PH IOCTYIUICHHMH Ha paboTy, CBS3aHHYI0 C JeATeNbHOCTBIO, K
OCYIIECTBJIEHHIO KOTOPOH B COOTBETCTBHH C TpymosbiM Konekcom PO, HHBM deneparbHBIM
3aKOHOM HE JIOIYCKAIOTCS JIMIA, MMEIOLIME MM HMEBIIHE CYAMMOCTD, MOJBEPrarolluecs Wi
[O/IBEPTaBIIHECs YTOJIOBHOMY IIPECIIe/I0BAHHIO;

—  cmpaBky ¢opmer 302H.

3aKTIOYEHHE TPYAOBOTO JOTOBOpa 0€3 MpeNcTaBiieHHs YKa3saHHBIX JIOKYMEHTOB
HE JOIYCKaeTCs.

3.1.4. B OTHENBHBIX ClydagX C y4eToM cHenupuku paboTel, IPeayCMOTPEHHBIX
TpynoBeM KomexkcoM Poccuiickoi ®ejiepanvil, WHBIMA (elepallbHBIME 3aKOHAMH, yKasaMu
Ipesunenta Poccuiickoit Pejeparuu H IOCTAHOBICHHAMH IIpaBHTENHCTBA Poccuiickon
®denepanuu, paboTofaTenb MoKET MOTpeboBaTh OT JIMI@, MOCTYNAMOIIEro Ha pabory,
TIpeIbABJIEHHS TONOTHUTEILHBIX JOKYMEHTOB.

3.1.5. Ilpu 3aKIOYEHHWH TPYIOBOTO IOTOBOPa MOKET ObITH YCTAHOBJICHO MCIBITAHHE
paOTHMKA B IelsX IPOBEPKH €ro COOTBETCTBHS NOpydaemo# paboTe Ha  CPOK,
npeaycMoTpennsli cratbeit 70 Tpynosoro konexca PO.

3.1.6. B mepwox HCIBITaHUA Ha pabOTHHUKA PACIpPOCTPAHSIOTCA MOTOKEHHS TPYHAOBOTO

3aKOHOJATeIECTBA U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COAEPMKAIIMX HOPMBEI TPYHNOBOIO
IpaBa, JOKAIBHBIX HOPMATHBHBIX aKToB. OTCyTCTBHE B TPY/IOBOM JOTOBOPE yCIOBHA 00
VICIIBITAHHH 03HAYAET, uTO pabOTHUK MPHHAT Ha paboTy 6e3 UCIBITaHHUS.
UcnslTanue TIpH IpHeMe Ha paboTy He yCTaHABIMBAETCS JUIA JIKL, H30paHHBIX IO KOHKYpCY Ha
3aMelIeHHe COOTBETCTBYIOINEH JODKHOCTH, IPOBEICHHOMY B TIOpSJIKE, YCTaHOBICHHOM
TPYIOBEIM 3a8KOHOJATENIHCTBOM M MHBIMHM HOPMATHBHBIMH TIPABOBBIMU aKTaMH, COJEPIKAIIIMA
HOPMBI TPYIOBOIO [paBa; OePEeMEHHBIX JKEHIMH M JKCHIIUH, NMCIOIHNX JSTEeH B BO3pacTe /0
noigyTopa I€T; JIHI, He J[AOCTHIIIMX Bo3pacTa 18 Jjer; JMI, MOTYyYHBIIMX Cpe/HEe
npodeccronaibHoe 00pa3oBaHUe HIH BhICIIee 00pa3oBaHHe I10 MMEIOIIHNM IOCYIapCTBEHHYIO
AKKPEJMTAIMIO 00pasoBaTebHEIM [POrpaMMaM M BIIEPBBIE MOCTYNAOMMX Ha padoTy IO
[IOTYYEHHOH CIIEIMATEHOCTH B TEYEHHE OJHOTO rOJa CO JHS TOTydeHHs IPodecCHOHANTLHOTO
06pa3oBaHus COOTBETCTBYIOIIETO YPOBHSA; JHMI, M30paHHBIX Ha BEIOOPHYIO MOJIKHOCTH Ha
omnadHBaeMyio paboTy; JMIl, NPHITANIEHHEIX Ha paboTy B MOpsiIKe NepeBofa OT JPYroro
paboTofaTeNs 10 COMIACOBAHHMIO MeXTy paboTomaTeNsMy; JHL, 3aKIFOYAIOMMX TPYIOBOH
JOTOBOP Ha CPOK 10 JBYX MECSLEB; MHBIX JIHIl B CIydasdX, NPeIyCMOTPSHHBIX TpyIOBEIM
koziekcoM P®, HHEIME denepalbHbIMHE 3aKOHAMH.

3.1.7. Otmen KkagpoB BeleT TPYAOBBIE KHIDKKH Ha Kaxgoro paboTHHKa,
mpopaboTaBIIEro y HETO CBBHINE IATH JHEH, B ciyuae, Koraa padora s pabOTHUKA ABIAETCA
OCHOBHOM (TIpH ycioBuH BeIDOpa pabOTHUKOM BeIeHUs padoTofaTeneM TPYAOBOM KHMIKKH B
COOTBETCTBUH cO crathelt 66 Tpynosoro konekca Poceuiickoit enepannn).

3.1.8. B TpymoBYI0 KHWKKY BHOCSTCS CBEICHHs O pPabOTHHKE, BBIIOTHACMOH HM
paGoTe, MepeBOfax Ha APYIYIO MOCTOSHHYHO paboTy W 00 yBONBHEHHH paboTHUKA, a TaKxKe
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OCHOBAaHMS TIpEKpaIleHds TPYZOBOTO IOr0OBOPA M CBEJCHHMSA O HATPAXICHUSX 33 yCICXH B
paboTe. CBe/ieHNs O B3BICKAHUAX B TPYAOBYIO KHHKKY HE BHOCATCS, 33 HCKIIOYCHHEM CITydacs,
KOrjJa [MCHHIUTHHAPHEIM B3BICKAHHEM ABIAETCA YBONbHEHHE (IPH  YCIOBHH BBIOOpA
pabOTHUKOM BeieHHs paboTojaTesleM TPYHOBOM KHMIKKM B COOTBETCTBAH CO cTathelt 66
Tpynosoro kozekca Poccuiickol ®enepanun).

3.1.9. Tlo xenanuro pabOTHHKA CBEICHHA O pabOTe IO COBMECTHUTENBCTBY BHOCSATCS B
TPYIOBYIO KHHIKKY 10 MECTY OCHOBHOM paboThbl Ha OCHOBAHHH JTOKYMEHTA, IIOATBEPKAAIOMICTO
paboTy 10 COBMECTUTEIILCTRY.

3.1.10. B UuctaTyre IIPELyCMATPHBAIOTCS  [OJDKHOCTH U1 TPO(eccopeko-
IIPETIOIaBATEILCKOTO COCTABA, HAYYHBIX PabOTHHKOB, TEXHHYECKOTO, aJAMHHHCTPATHBHO-
X03SHCTBEHHOr0, ydueOHO-BCIOMOrarensHOro ¥ HHoro mepconana. K - J0IBKHOCTSIM
po(ecCopCKO-TPEIIOIaBaTENECKOr0 COCTaBa OTHOCATCS MOIDKHOCTH 3aBETyIOIIEro Kadeapoin,
rpodeccopa, JOLEHTa, CTAPIIEro MpernoiapaTes.

3aMelnenne BceX JODKHOCTEH Mpo(heccopeKo-IpernoaaBaTe/ibCkoro cocTaBa U Hay4HBIX
paGoTHMKOB B MIHCTHTyTE MPOM3BOIUTCS 10 TPYAOBOMY JOTOBOPY, 3aK/IHOYAEMOMY Ha CPOK J0
[STH JIeT. 3aKMIOYeHHI0 TPYHAOBOTO JOroBopa C JHMIaMH, MPUHEMAaeMBIMM Ha JIOJDKHOCTH
PO ecCOPCKO-TPENOIABATEBCKOT0 COCTaBa M Hay4HBIX PabOTHHKOB, KPOME 3aBEJyIOLIEro
katheIpol, NO/UKEH IpPeIecTBOBaTh KOHKYPCHBIH OTOOpP B COOTBETCTBHH C IPHKA30M
Muno6prayku Poccuu ot 02.09.2015 Ne 937 «O0 yTBEepIKICHHH MTEPEYHA JIOJDKHOCTEN Hay4HBIX
pabOTHHKOB, TOMIENKAIINX 3aMEIICHHIO 0 KOHKYPCY, M IOPSA/IKA MPOBENCHAs YyKa3aHHOTO
KOHKypcay.

3.1.11. Jlo/KHOCTD 3aBeyronero Kahenpoh asaaroTcs BeibopHo#. [Topsiaok BEIOOPOB Ha
YKa3aHHYIO J0JDKHOCTE OIPEeNAeTCs Y CTaBOM HHCTHTYTA.

3.1.12. K meparoruueckoll jpearensHOCTH B MHCTHTYTE JolrycKaroTcs IHIa, HMCIOIIHE
06pa3oBaTeNbHBI LIEH3, ONpPENENsAeMbIH B IOPAJKE, YCTAHOBJICHHOM 3aKOHONATEILCTBOM
Poccumiickoit ®enepammu B chepe obpazosanus. [IpaBo Ha 3aHATHE TIearorHuecKon
eSTEeTbHOCTHIO HMEIOT JIAIA, HMEIOTIHe CpejiHee NPodecCHOHATEHOE Il BhICIIee 00pasoBaHue
M OTBEHAIONMEe KBATH(DHKAIMOHHEIM TPEOOBAHHAM, YKa3aHHBIM B KBAIH(HKAIHOHHBX
CIIPaBOYHHKAX, U (M) PO eCCHOHATBHBIX CTaHAaPTaX.

3.1.13. K megaroruueckoil AesITeIbHOCTH HE JIOIYCKAIOTCS JTHIA:

- JIMIIeHHBIC IIpaBa 3aHWUMATHCS TENArorHYeCKOl NESTENBHOCTRK B COOTBETCTBHH C
BCTYIHMBIINAM B 3aKOHHYIO CHITY TPUTOBOPOM CYIa;

- IMEIOINHE WIH MMEBIIHE CYIMMOCTh, OABEPraBIIMECS YTOJMOBHOMY IIPECIIENIOBAHUIO
(32 MCKJIFOUEHMEM JIHII, YrOJIOBHOE MpPEC/eN0BAHKe B OTHOMICHMH KOTOPBIX MPEKPAmIeHo IO
peabuIHTHPYHOLHM OCHOBAHHAM) 3a IIPECTYIUIEHH)S IPOTUB JKU3HHA H 310POBRA, cB0OO/IBI, YECTH
H JIOCTOMHCTBA JMYHOCTH (33 HCKIIOYEHHEM HE3aKOHHOM IOCHUTATH3AlMH B MEIUIHHCKYIO
OpraHM3aIMIO, OKa3bIBAIONIYIO MCHXMATPHYECKYIO IIOMOIIL B CTAlMOHAPHBIX YCJIOBUAX, H
KJIEBETHI), TIOJNOBOM HENPHKOCHOBEHHOCTH H TIOJIOBOHM CBOOOIBI JIMYHOCTH, MPOTHB CEMBH H
HECOBEpIICHHONETHAX, 3/0POBbS HAceJeHHs U OOIICCTBEHHOH HPABCTBEHHOCTH, OCHOB
KOHCTHTYLIMOHHOTO CTPOs ¥ 6E30IIaCHOCTH TOCYIapCTBa, MUPa M OE30MacHOCTH HENOBEHECTRa, a
TAKIKe IIPOTHB OOIIECTBEHHOH O€30IacHOCTH;

- IMEIOIIHME HECHATYIO MM HEIIOTAIEHHYIO CYIMMOCTh 33 HHBIC YMBILITIEHHBIC TAKKHE H
0c000 THKKUE TIPECTYIIICHHS;

- IPH3HAHHEIE HEJIEECTIOCOOHEIMH B YCTAHOBJICHHOM (elepaibHbIM 3aKOHOM MOpSIKe;

- MMEIOIMe 3a60IeBaHIs, TIPSIYCMOTPEHHBIE [IEPEUHEM, YTBEPXKIAEMEIM (enepatbHbIM
OPraHoM  WHCIIOJTHHUTENBEHOH  BJIACTH,  OCYIIECTBILIOIIHM Gyskupn 10 BBEIpAbOTKE
FOCYNAPCTBEHHON IOJMTHKH H HOPMATHBHO-TIPAaBOBOMY  PETyJIHPOBAHHIO B obacTH
30paBOOXPAHEHHS.

3.1.15. Tlpu 3axmoducHAH [0ToBopa ¢ MHCTHTYyTOM PabOTHHK HECeT OTBETCTBEHHOCTE
33 JOCTOBEPHOCTh H3JIOKEHHBIX CBeIeHHH o cebe, B TOM YHCIE CBEJCHWH O HAIMIHH WIH
OTCYTCTBHH CYIHUMOCTEH W MEAUITHHCKUX IIPOTHBOIOKA3AHHH.

3.1.16. B ciydae mpenocTaBieHUs pabOTHHKOM MOUIOKHBIX JOKYMEHTOB HIIH 3aBEIOMO
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JIOXKHBIX CBEIeHHH 0 cebe IpH 3aKIIIOYEHHH TPYIOBOTO IOTOBOpa, PekTop MHCTHTYTa BIpaBe
PAacTOpPrHYTH TpymoBoit norosop (ct.81 1.11 Tpynosoro konekca PD).

3.1.17. Ilpu mosyd4eHus OT IPaBOOXPAHUTENBHEIX OPTAHOB CBEICHHI O TOM, UTO NaHHBIA
pabOTHHK MOIBEpraeTcs yroJIOBHOMY IIPECTETOBAHMIO 32 PECTYIUICHHS, yKasaHHbIe B ad3alax
TpeTheM M UeTBEPTOM YacTi BTopod craThu 331 Tpymosoro komekca PO, anMHHHCTpAlHA
MHCcTHTYTa OTCTpaHseT OT paboThl (He HOmycKaeT K paboTe) MeNarornyeckoro pabOTHHKA B
o6s3aTenpHOM Topsake. AnvuuucTpanus MHCTHTyTa OTCTpaHseT oT paboThl (He JOMycKaeT K
paboTe) memarorudeckoro pabOTHHKA HA BECh MEPHOJ MPOM3BOACTBA IO YTOJNOBHOMY ICIy 1O
ero mpekpameHus Tu00 10 BCTYIJICHHS B CHILY IIPHTOBOpA CyZa.

3.1.18. Paboramku MHCTHTYTa MOTYT INpHHHMAThCs Ha paboTy Ha YCIIOBHSX
COBMECTHTENBCTBA B  YCTAHOBIEHHOM 3akOHOM Imopsaake. PaGota Ha  yCloBHsX
COBMECTHTE/IBCTBA BCEMH KaTEropHsMH pabOTHHMKOB [O/DKHA BEHIIONHATHCA B CBOOOMIHOE
OT OCHOBHOM paboTEI BpeMs.

3.1.19. PaGoTHHK BhpaBe TPH COIVIACOBAHWM C pabOTOAATeNleM 3aKIIOYHTE TPYNOBOH
norogop B MHCTHTYTe MO HHOM NPO(ECCHH, CIENHATBHOCTH WX JOJDKHOCTH 3a MpEIenaMu
HOPMAIBHOM  IIPOMOIDKHTENBHOCTH  pafoduero  BPeMEHH B TOPANKE  BHYTPEHHETO
COBMECTHTEIBCTBA.

3.1.20. PaBoTHHK HMEET NPaBo 3aKIIFOYUTH TPYIOBOH JOTOBOP ¢ APyruM paboTonareem
m1s paboThl HA YCIOBHSAX BHEIIHETO COBMECTHTENbCTBA, €CIH HHOE HE IPESAyCMOTPEHO
TpynossM Kofekcom Poccuiickoit Qenepaliuy UM HHBIME (eaepanbHBIMU 3aKOHAMH.

3.1.21. TTpu npueme Ha paGoTy HIIH IIEpeBOIE Ha APYTy:o paboTy paboTomarens 00s3aH:

— 03HAKOMHTh pabOTHHKA TOX TOMMHCh: C YCIOBHAMH paboThl, [O/DKHOCTHOH
nrcTpyKumeH, Yerasom YOY BO «3YHIIIy, I1paBrnamu BHYTPEHHETO pacIiopsaKa;

— OpraHH30BaTh BBOJHBIN ¥ NEPBHYHBIA MHCTPYKTaX K 00y4eHue pabOTHHKaA, TOMOYb
€My OCBOHTBHCS B JOIKHOCTH.

3.1.22. OzHaKOMIIEHHE TIPOU3BOJUT OTIEN KaIpoB; C YCIOBHUAMH pabOThl, HHCTPYKIHCH
0 OXpaHe TpyJa — PYKOBOAHTENh CTPYKTYPHOTO MOMApAasJeeHHs, B KOTOPOE MPHHHMAETCH
pabOTHHK.

3.1.23.TIpu 06paboTKe MEPCOHANBHBIX MOaHHBIX paloTHHMKA paboTomarens 0Os3aH
cile10BaTh TpeboBaHuAM, yeTaHOBIeHHBM cT.86 Tpynosoro koxekca PO, a UMEHHO!

- IeHlcTBOBATh B LIENAX COOMONEHHS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBLIX aKTOB,
cojeiicTBiA pabOTHHKAM B TPYAOYCTPOHCTBE, NOJIYYeHHH 00pa3oBaHMS U NPOIBIKEHHH IIO
cmyxbe, obecredeHns JTHIHOM 6e30macHOCTH pabOTHHUKOB, KOHTPOJIsS KONMYECTBA M KauecTBa
BBIIIOJIHAEMOMN paboTEI H o0ecieyeH s COXPAHHOCTH HMYIIECTBa,

- T0JTy4aTh MEPCOHANBHBIE JaHHBIE MCKIIOUMTENBHO Y paboTHuKa. Ecnu e OHM MOTYT
GLITH MONYUEHbl TOMBKO y TPETBHX JIMI, TO HEOOXOIMMO YBEIOMHTH 00 3TOM pabOTHHKA H
[OJIYYUTh €r0 MHCBMEHHOE COTTIACHE;

- ofecrneduTh 3a cueT COOCTBEHHBIX CpEICTB 3alllMTy I[IE€PCOHANBHBIX MOaHHBIX OT
HETIPaBOMEPHOT0 HCIIOIL30BAHHU H YTPATHI;

- 3HAKOMHTh pPAbOTHUKOB IOA POCIHCH C IIOKAIbHBIMM HOPMAaTHBHBIMH aKTaMH,
YCTAHABJIHBAIOIIUAMH TTOPAIOK 00paboTKK IIEPCOHANIBHBIX TaHHBIX

3.1.24. He Tpebyetcss cornacie Ha oOpabOTKYy NEPCOHANBHBIX MaHHBIX pabOTHHKA
(comcKatens), Moy4aeMbIX, B 4acTHOCTH (1.2 4.1 ¢1.6, 11.2.3 1.2 ct.10 DenepaibHOro 3aKoHa oT
27.07.2006 1. Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX»):

- U3 JIOKYMEHTOB (CBEAEHHH), IIPEIBABIAEMBIX [IPH 3aKIIOYCHUH TPYAOBOIrO J0roBopa B
COOTBETCTBHH €O CT. 65, 9.4 c1.275 Tpynosoro koznekca P@;

- o pe3yabTaTaM OBS3aTENBPHOTO IPE/BAPUTENBHOTO0 METHIIMHCKOIO O0CMOTpa O
COCTOSIHMH 3110poBbs (cT.69 Tpynosoro kojaekca PD),

- B of0beMe, mpeaycMOTpeHHOM yHu(bHIEpoBanmod ¢opmodt Ne T-2  (yTs.
[TocranosnenreM ['ockomcTata Poccuu ot 05.01.2004 r. Ne 1), B ToM umcliie NepCOHATBHBIX
J@HHBIX GIIM3KUX POJICTBEHHUKOB, M B MHBIX CITydasX, yCTAHOBIECHHBIX 3aKOHOJIATENBCTBOM PD



(MoJIydeHHe aTMMeHTOB, OGOPMICHHE JOIycka K TOCYIapCTBEHHOH TaifHe, O(QOpMICHHE
COIHAILHBIX BBIILIAT);

- OT Ka/IpOBOTO areHTa, JeHCTBYIOMIEr0 OT HMEHH COMCKATENs;

- W3 pE3OME COWCKaTelld, pasMeIeHHOro B ceTH VMHTepHET U JOCTYIHOIO
HeorpanuueHHoMy KpyTy mun (.10 4.1 cr.6 ®exepansHoro 3akona ot 27.07.2006 r. Ne 152-03
«O TIepCOHANBHBIX JaHHBIX)).

3.1.25. B cootrerctBun co cr.88 Tpynosoro konekca P® padoTtonareis He HMEET IpaBa
co0BImaTh IepcoHaNbHBIE HaHHble PabOTHHKA TpeTheH cTOpoHe 6e3 MHUCHBMEHHOTO COrJIacHd
paboTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOTJa 3TO HeoOXOAMMO B LEIAX NpeIynpeixIcHHUs
YIpo3bl JKH3HH W 3[00POBbIO pabOTHMKA, & Takke B APYTHX CIydasx, MPeayCMOTPEHHBIX
Tpynossiv koaexcom PO wmn nHbIME (penepanbHbBIMK 3aKOHAMH.

3.1.26. PaGoTHHK TIpH MOCTYILIEHUH Ha paboTy B MHCTHTYT 00s3aH:!

— COBMECTHO ¢ paboTojaTeieM B YCTaHOBJIEHHOM IOPAIKE COCTaBHTh H IOAINHCATH
TpyZOBOil IOrOBOP /10 MOMEHTa (JaKTHHECKOro I0CTyIa K paboTe;

— TpOHTH BBOIHBIM H NEPBUYHBIH HHCTPYKTaX Ha paboyeM MecTe B COOTBETICTBHH C
YCTAHOBJIEHHEIM TIOPSIKOM, H3YYHTh HHCTPYKLHIO [0 OXpaHe TpyAa M JOJLKHOCTHYIO
MHCTPYKIIKIO, 10 MOMEHTa (haKTHHEeCKOro J0CTyma K padore.

3.1.27. Jlonyck K pabGoTe MpOU3BOAUTCS PYKOBOIUTEIEM CTPYKTYPHOTO IOAPA3AEICHNS,
B KOTOpOE NPUHMMAaeTcs pPabOTHHMK, TOCNE M3JTAHHS TpHKa3a O NPHHATHM DPadOTHHMKA Ha
TOKHOCTE.

3.1.28. Tlepesoj Ha APYTYIO IOCTOAHHYIO paboTy B MHCTHTyTE 1O HHHIMATHBE
paboTofaTeNs, CBS3aHHBIA C H3MEHEHHEM TpYA0BOH (YHKIMH WA C CYIICCTBEHHBIMH
M3MEHEHUAMH YCIIOBUI TPYZ0BOTO JOrOBOPA, OCYINECTBIIAETCS TOIBKO C MHCHMEHHOT0O COTTIACHS
paboTHUKA.

3.1.29. Tlo COIJIalIEHHIO CTOPOH, 3aKJII0YacMOMY B IHMCbMEHHOH (opme, paboTHHK
MOKeT GBITh BpEMEHHO IIEPEBE/IeH Ha ApyTyio paboTy B MHCTHTYTE Ha CPOK 10 OJJHOIO I'0/a, a B
ciTydae, KOTJa TakoW MepeBOl OCYIIECTBIAETCSA IS 3aMEIUeHHs. BPEMEHHO OTCYTCTBYFOMIETO
paGOTHHKa, 33 KOTOPHIM B COOTBETCTBHMH C 3aKOHOM COXPaHAeTCs MECTO pabOoTEL MO BBIXOJA
sTOr0 paboTHHKA Ha paboTy.

3.1.30. IlepeBom paGoTHHKa 6€3 €ro corjacds Ha CpPOK OO OZHOTO MecCslla Ha HE
06yCIOBIEHHYIO TPYAOBEIM JI0rOBOPOM paboTy y TOTO e paboToaaTess JOMYCKAeTCs TaKkKe B
cay4asx TpoCTOs (BPEMEHHOM IPHOCTAHOBKM paboTel IO IIPHYMHAM 3KOHOMHYECKOTO,
TEXHOJOTHYECKOTO, TEXHMYECKOTO0 WJIM OpraHM3alMOHHOIO XapakTepa), HE0OXOIMMOCTH
IPEeIOTBPAIEHAs YHHUTOXKEHHS WIM IIOPYM HMYyIIECTBa JMOO 3aMCIUCHHs BPEMEHHO
OTCYTCTBYIOIIEro palOTHWKA, €CIH NPOCTOH WM HEOOXOMUMOCTh  MPEAOTBPAIICHHS
VHUYTOKEHHS FIH [OPYH HMYIIECTBA THOO0 3aMEIIEH sl BDEMEHHO OTCYTCTBYIOLIETO PabOTHHKA
BEI3BAHBI YPEe3BEMYAMHEIME 06CTOsTebCTBaMH. [IpH 3TOM mepeBoi Ha paboTy, TpeQyromiyro
Goslee HU3KOM KBaTHMHUKAIMH, JO0IYyCKACTCS TONBKO C MHCBMEHHOIO COrllacks paboTHHKA.

3.1.31. Ecnu BO3HHKaeT HEOOXOMMMOCTE IepeBoia paboTHHKA Ha CpoK Ooyee OXHOIO
MecAIa, ycraHosientoro 4.2 i 3 ¢1.72.2 Tpynosoro xoaekca P®, 1o [axe IpH BOSHUKHOBEHHH
0OCTOATENBCTB, INPEAYCMOTPEHHBIX [TaHHBIMH HOPMamH, TakOH MEePEeBO] OCYIIECTBILASTCA
TOJIBKO C coryacus paboTHHKA.

3.1.32. IepeBox obopmsgeTcs MpuKka3oM pexTopa MHCTHTYTa.

3.1.33. PaboTHHKa, HYKIAOMErocs B NEPeBOE Ha APYrylo paboTy B COOTBETCTBHH C
MeIMIIMHCKHAM 3aKITFOYEHHEM, BBJIAHHBIM B TIOPSIJIKE, YCTAHOBIEHHOM (belepanbHbIMU 3aKOHAMH
A WHBIMM HOPMATHBHLIMH MPABOBEIMH axTaMM Poccuiickoit Denepaiyi, ¢ €ro mMCbMEHHOTO
coTyacHsl MepeBoIaT B MHCTUTYTe Ha APYTYIO MMEHLIyiocs paboTy, HE MPOTHBONOKA3aHHYIO
paGOTHUKY 110 COCTOSIHHMIO 3J0poBbs. IIpn oTkase paboTHHMKA OT mepeBOAa MO0 OTCYICTBHH B
MHCTUTYTE COOTBEICTBYIOMIEH paboThl TPYAOBOH JOr0BODP IPEKPAIAETCs B COOTBETCTBHH C I1.8
¢1.77 Tpynosoro kozekca PO.

3.1.34. PactopykeHue TPYIOBOIO IOTOBOpA 110 MHHIMATHBE paboTomaTens MOKET UMETh
MECTO TOJBKO [0 OCHOBAHHMSM, IIPEIyCMOTPEHHBIM 3aKOHOIaTenscTBOM P®, ¢ cobmoneHneM

6



ycranosiienHoro nopsiaka (c1.81 Tpynosoro xonexca P@).

3.1.35.TloMUMO OCHOBaHHH, MPEAYCMOTPEHHBIX AEHCTBYIOIMUM TpyHOBBIM KOIEKCOM
P® u mHBIME (eaepaIbHBIMU 3aKOHAMH, OCHOBAHUAMM IIPEKpPAINCHHUS TPYIOBOTO IOTOBOpa C
negaroruueckuM pabotHukoM MHCTHTYTA ABIIAIOTCA:

—  IIOBTOPHOE B TEYEHHE OJHOTO roja rpyboro Hapymenus Ycrasa MHCTHTYTa;

— IpUMEHEHHe, B TOM WYHCIE OJHOKPAaTHOE, METOAOB BOCIHTAHMA, CBA32HHBIX
¢ QusmueckuM ¥ (FIH) ICHXHYECKHIM HaCHIHEM HaJl IHYHOCTHIO 00y4aroIIerocs.

—  IIOCTH)KEHWE TIPEeIETLHOTO BO3PACTa I 3aMEIeHH COOTBETCTBYIOIIEH NOMKHOCTH
B cOOTBETCTBHH co ¢T.332 Tpymororo xoxekca PO.

3.1.36.IIpexpamenne TPYAOBOTO JOTOBOpa O(OPMIIAETCS PHKA30M  pPeKTopa
Huctutyra. C IpHKasoM O MPEKPAIleHWH TPYIOBOIO I0TOBOpa pPabOTHHK MIOJDKEH ObITh
03HAKOMJIEH MOJ POCITHCE.

3.1.37. [IneM mpekpaleHus TpYIOBOTO JOTOBOPA BO BCEX CIIydasX ABNACTCH MOCIECIHUA
neHs paboThl pabOTHHKA, 3a HCKITIOUCHHEM CITy4yaeB, Korna paboTHUK (axTudecku He paboral,
HO 33 HAM COXPAHHJIOCE MeCTO paboThI (IOMAKHOCTB).

3.1.38.B jeHp mpeKpammeHus TPYyAOBOro J0roBopa pabOTHHKY BBIIAETCS TpyAOBas
KHIDKKA ¥ (WIH) CBEIEHHS O TPYOOBOM MEATEIBHOCTH M IPOM3BOAMTCA pacyer. 3aluch B
TPYIOBYIO KHIXKY 00 OCHOBaHHH W IIPHYHMHE NIPEKPAIICHHS TPYIOBOTO I0T0BOPaA IPOU3BOAUTCA
B TOYHOM COOTBETCTBHH C (opmyraupoBkamu TpymoBoro komekca P® u co ccpuikoit Ha
COOTBETCTBYIOIIHE CTATHIO, YACTh CTATHH, IIYHKT CTATHH.

3.1.39. TpymoBo#i DOroBOp MOKET OBITH PacTOPTHYT B Jr00Oe BpeMs IO COTJIAIICHHIO
CTOPOH TPYAOROT'O JIOTOBOpA.

3.1.40. Cpo4ubIit TPYHOBO# JOTOBOP PAacTOPraercs ¢ HCTEUCHHEM CPOKa €ro JAeHCTBHS, O
yeM paboTHHK JOJDKEH OBITh NPeIyNpekaeH B MHCBMEHHOH Qopme He MeHee ueM 3a TPH JHA
JIO0 YBOJIBHEHHS.

3.1.41. TpymoBo#i HOTOBOpP, 3AKJIFOUEHHEIM HA BPEMs BBINOJHEHHUS OIPEACTICHHOH
paGoThl, pacTOPracTCs 0 3aBEPIIEHHH 3TOH paboThL.

3.1.42. TpymoBo#i [OroBOp, 3aKTIOUCHHBIA Ha BpPeMs HCIOJNHEHHA OOA3aHHOCTEH
OTCYTCTBYIOIIETO paboTHHKA, PACTOPraeTcs ¢ BEIXOJOM €ro Ha paboTy.

3.1.43. PaboTHHK HMEET IPaBO PACTOPTHYTH TPYHZOBOH JOTOBOP, NPEAYIPENAHB 00 3TOM
paboTtomaTens B MHCEMEHHOH (opMe 3a IBE HEJEITH.

3.1.44. Tlo cornameHHI0 MEXKIy pabOTHHUKOM M paboTodaTrelleM TPYIOBOH IOTOBOD,
MOYET OBITh, PACTOPTHYT M 10 UCTEUYSHHS CPOKaA IIPEyIpexKIeHus 00 YBOILHEHUH.

3.1.45. Jlo HcTeueHHs CPOKa MpeIynpeskIeHUs 00 yBOMbHEHHH PaOOTHHK HMEET IIPABO B
moGoe BpeMst 0TO3BATH CBOE 3asBJICHHE. Y BOJIBHEHHE B 9TOM Cliydae HE IIPOM3BOIHUTCA, SCIIH Ha
€ro MecTO He TpHIJIALIEeH B MHCEMEHHOH (opMe Opyro# pabOTHHK, KOTOPOMY B COOTBETCTBHH
¢ TpynoseiM KozmekcoM P® u mHbIMH (enepanbHBIMH 3aKOHAMH HE MOXET ObITH OTKa3aHOo
B 3aKJIFOYEHHE TPYI0BOTO JOTOBOPA.

3.1.46. Eci 110 HCTEUEHHH CPOKa MpeaylnpexaeHus 00 yBOTbHEHHH TPYL0BOH J0r0BOp
He ObUI PacTOPrHYT W palOOTHHK HE HACTAaHBaeT Ha YBOJBHEHHH, TO NEHCTBHE TPYIOBOIO
J0TOBOPa MPOJOJIKAETCS.

3.1.47. Tlo ucTedeHHH CPOKA MPEIYIpPeKIeHHs 00 YBOIbHEHHH PabDOTHHK MMEET IIPaBO
npexpaTuth pabory. B mocnemuuit meHb paboTsl pabortonarenb 00s3aH BBIAATH PAOOTHHKY
TPYIOBYIO KHHMKKY H (HJIH) CBEACHHS O TPYZOBOU AEATETbHOCTH C BHECEHHON B HEE 3aIACHIO 00
YBOJIbHEHHH, IPYTHE JOKYMEHTBI, 10 THCbMEHHOMY 3asBIEHUIO PAOOTHHKA U [IPOM3BECTH C HAM
OKOHYATENbHBIH pacyer.

3.1.48. 3amucu B TPYHOBYIO KHIDKKY JHOO B CBEIEHHS O TPYAOBOHM MEATCIBHOCTH O
MpUYHHAX [PEKPAIIECHHS TPYAOBOTO JOTOBOPA IOJDKHBI IIPOU3BOIUTHECS B TOUHOM COOTBETCTBHH
¢ (opmymupoBkamMu Tpymosoro komekca Poccuiickoii Penepaunn WM HHBIX (EACPaIbHBIX
3aKOHOB M CO CCBUIKOH HA COOTBETCTBYIOIIYIO CTAaThiO, MYHKT TpynoBoro xomekca Poccuiickoi
denepanuu wiM WHOTO (henepanbHOro 3akoHa. J[HeM YBOJBHEHHS CYMTAETCS MOCICAHHH [CHb
paGoTel (WM TOCTEAHWE IEHb EKETOIHOTO OIJIAYHBAEMOIO OTIYCKa MpPH YBOJIBHCHHH
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paboTHUKA B COOTBETCTBHE co cT. 127 TpynoBoro konekca P®).

3.1.49. YBo/pHEHHE INTATHBIX IpENoaaBaTelied B CBA3M C COKPALICHHEM INTATOB MOKET
IPOM3BOMMTECS TOJNBKO 10 OKOHYAaHHH Y4eOHOro roma ¢ COOJIOICHHEM TPYAOBOTO
3aKOHO/ATEeIbCTBA.

3.2. Ilpasa u 06s3aHHOCTH PaDOTHHUKOB

3.2.1. PaGoTauky MHCTHTYTa HMEIOT I1PABO HAa:

— 3aKIIOYeHHE, M3MEHEHHe W PAacTOpIKeHHE TPYLOBOIO JIOrOBOpa B IOPSOKE H Ha
YCJIOBHSAX, KOTOPBIE YCTAaHOBIEHBI TPYAOBEIM 3aKOHOATEIECTBOM,

— npemocTaBieHue paboThl, 00yCIOBIEHHOH TPYIOBBIM A0TOBOPOM;

— pabouee MECTO, COOTBETCTBYIOMLIEE YCIIOBHSIM, peTyCMOTPEHHBIM
roCyJapCTBEHHBIMHK CTAHZapTaMH OpraHM3aliy ¥ 0€30MMaCHOCTH TPYIa,

—  CBOEBPEMECHHYIO H B IIOJTHOM 00BeMe BBIIIATy 3apaboTHOH [IaThl B COOTBETCTBHH CO
cBoel KBaTMHKAIHEH, CIIOKHOCTEIO TPyZia, KOJTHYECTBOM H Ka4eCTBOM BBIIOTHEHHON paboThl;

— OTHBIX, OOEeCreYMBaeMbId YCTAHOBJIEHHEM HOPMAILHOH MPOHOJIKHTEIIBHOCTH
pabouero BpeMeHH, COKPAIIEHHOro pabodero BpeMeH Ul OTACIbHBIX IIpodeccuii 1 KaTeropHi
paGOTHUKOB, MPEOCTABIEHHEM CKCHENETBHBIX BBIXOJHBIX IHEH, HEpabo4YMX Npa3AHHYHBIX
JIHEH, €KETOTHBIX OTUTAYMBAEMBIX OTILYCKOB;

—  TONHYIO IOCTOBEPHYH HHGMOPMAIHIO 06 YCIOBHAX TPy[a M TPeDOBAHUAX IO OXpaHe
Tpyza Ha pabodeM MecTe;

— MOArOTOBKY H JOMONHHUTENLHOE NPOdhecCHOHATBHOE 00pa30oBaHKe;

—  yCIyrW, TpemocTaBliseMble OHOTHOTEKOH, MOCTYn K MH(OpManuoHHBM (QOHAEM,
TEXHHYECKHM cpejicTBaM o0yueHns, yuebHoMYy 000pyI0BaHHIO, OPTTEXHHKE;

— gpoctyn (B TOpsAmKe, ycTaHOBIEHHOM B MHCTHTYTE) K  HOJBL30BAHHIO
1H(OPMAIHOHHBIME yCITYTaMHE, B TOM YHCIIE pecypcaMu MHTepHET U 97IeKTPOHHOA IIOYTOH;

— yuacTHe B yupaBieHHH WHCTUTYTOM B IPENyCMOTPEHHBIX 3aKOHOIATEILCTBOM H
VcraBoM HHCTHTYTa QopMax;

— 33Ty CBOMX TPYAOBLIX TIIpaB, CBOOOA MW 3aKOHHBEIX HHTEPECOB BCEMH,
HE 3alpelleHHbIMH 3aK0HOM, CII0CO0aMHu;

— BO3MELIEHHE Bpela, NPHYHHEHHOTO B CBA3H C HCIOIHEHHEM TPYIOBBIX
00s3aHHOCTEH, ¥ KOMIICHCAIIMIO MOpPaJbHOTO Bpela B IOPAIKE, YCTAHOBJIEHHOM TpPYIOBBIM
3aKOHOAATETBCTBOM;

— 00g3aTelbHOE  CONHAIBLHOE  CTpaXxoBaHME B Cloy4asX, IPEAyCMOTPEHHBIX
(enepasbHEIME 3aKOHAMH.

3.2.2. TIpodeccopcko-TpenoiaBaTebCkuil cocTaB, HaydHble paOOTHHKH HMHCTHTYTA
TaKKe MMEIOT aKaJleMHYeCKHe MpaBa W cBOOOIBI, TPYHOBBIE IIPaBa M COLHANBHEIC IapaHTHH,
ycTaHOBIEHHBIE CT.47 ®eepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-03 «O6 obpasoBaHuH B
Poccuiickoit  @eneparmu». PabotHmku  MHcTHTYyTa  MMEIOT TaKKE HHBIE  IIpasa,
IIpeyCMOTpPEHHBIE 3aKoHO0AaTeIbcTBOM PD, YertaBom MHCTUTYTA, IOKAIBHBIME HOPMATHBHBIMH
akTaMe MHCTUTYTa, HHIHBUIYATBHBEIMH TPYIOBBIMHE J0TOBOPAMH.

3.3. B memax obecrmeveHus coOMONEHUs yCTAaHOBIEHHOIO BHYTPEHHETO pacropsaKa
Ka)kaerif pabotHrk MHCTHTYTA 00s3aH:

—  co0monaTh TNpaBHa BHYTPEHHETo TPYHOBOro pacmopsaaka HHcTuTyTa, YcTaB
Wnctutyra;

—  cobmomaThk TPYAOBYIO JUCLUILIAHY,

—  BBHIIIOJTHATE YCTAHOBJIEHHBIE HOPMEI TPYa;

— cobmonmare TpeGoBaHHus IO OXpaHe Tpylda W odecrnedeHHIo Oe30MacHOCTH Tpynaa
(ct.214 TpymoBoro koaexca PD);

— Oepe/KHO OTHOCHTBCA K HMyIIecTBy MucTtutyTa, B ToM 4HCiae OHOIHOTEIHOMY
GoHIy, MMYIIECTBY ayauTopuii, NabopaTopuii M ciIyxkeOHBIX KaOMHETOB; COJEpPKaTh CBOE
pabouee MecTo, 0GOPYyNOBaHHE M IIPHCIOCOOJEHHS B TOPAAKE, YHCTOTE M HCIPABHOM
COCTOSIHHH, COOMIOZATh YCTAHOBJIGHHBIH MOPANOK XpaHEHHS MAaTepHAbHBIX IEHHOCTEH H



JTOKyMEHTOB (3a yTpary, [Op4y wMMyllecTBa MHCTHTyTa BHHOBHBIE IIPHBJICKAIOTCS K
MaTepHanbHOH W MHON OTBETCTBEHHOCTH COTJIACHO 3aKoHOHaTeNbeTBYy P®; 3ampemaercs 6e3
paspeleHns paboTofaTeNss BHIHOCHTH HPEAMETHl M pPasiuyHOe 000pyHoBaHHE U3 y4eOHBIX
ayIUTOPHH, CITyKeOHBIX IIOMEINEeHHH);

— He IOMycKarh ynoTpeOJieHHs alIKOTONBHBIX HANMTKOB B pabouee BpemMs W Ha
pabounx MecTax, a Takke KypeHus B nomernenusx Mucruryra; '

— He JIONyCKaTh HCIONB30BaHMS nomemeHwd MmctmTyra B Hemax, He
IpeIyCMOTPEHHBIX YCTABHBIME LIEIIIMH H 3aJa4aMu MHCTUTYTa;

— CBOEBPEMEHHO M TOYHO HCHOJHATH TPHKA3kl PEKTOpa, PaclopsDKeHHs
COOTBETCTBYIOIINX PYKOBOIUTENEH, pelieH s YUpeauTens u YdeHoro copera MHCTHTYTa;

— IIOCTOSHHO CTPEMHTHCS K IIOBBIIIEHHIO OOINEH KyNbTYPhHL, HPABCTBEHHOMY H
(H3HYECKOMY COBEPIIEHCTBOBAHMIO, 3aD0THTECA O CBOEM 3I0POBLE U 310POBBE OKPYKAIOIIMUX,
PacIIHpsITh CBOH Hay4HBIH M KYNBTYPHEIH KPYro3op;

— [pH HesBKe Ha pabOTy MO YBa)KHTEIBHOH IIPHYHHE, HE3aME/IMTEIBHO CTABHTEH
06 3TOM B H3BECTHOCTh PYKOBOAMTEIS COOTBETCTBYIOIIErO MOJAPA3NENCHH, B CIydae OonesHH
IPEJICTABUTE CIIPaBKy MEIHLMHCKOTO YUPEKICHHU,

—  He3aMeUIMTeNbHO coobmiate paloTojaTeNrd O BO3HHKHOBEHHH CHTYallMH,
TIPeACTABIIIONIEH yrpo3y *HU3HA H 3I0POBBIO JIONEH, COXPaHHOCTH MMYyIecTBa MHCTHTYTE,

— BecTH cebs [JOCTOHHO, BO3JEPKUBATBCS OT JEHCTBHH, MEINAIOUIMX IPYTHM
pabOTHHKAM BBITIONHSTH CBOH TPYIOBEIE 00S3aHHOCTH,

—  He pacIpoCTpPaHATh HEJOCTOBEPHYIO H HCKaKEHHYIO HH(popMaluio o paboroaarerne
1 HHPOPMALIHIO, IOPOYAIIYIO ASTOBYIO PEelyTaluio paboToaarTess,

—  crocoOCTBOBATH BBINOIHEHHIO HACTOAIINX [TpaBui paboTHHKaMH U 00y4arOIMMHUCH
Hucrutyra.

3.4. TIpodeccopcko-lpenoaBaTelbCKuil cocTaB, HayuHble paboTHHKH WHCTHTYTA
TAKKE HCIONHAIOT 00543aHHOCTH, yCeTaHoBIeHHEbIe ¢T.48 QenepansHoro 3akona ot 29.12.2012 r.
Ne 273-®3 «O6 obpasosanuu B Poccuiickoil ®enepanuu». PabOTHHKH MMEIOT TAKKe HHBIC
0053aHHOCTH, IIPEIyCMOTPEHHEBIE 3aKoHOAaTenbecTBOM P®, YeraBom MHCTHTYTa, TOKATBHBIMH
HOPMATHBHBIMH aKTaMH, MOJUKHOCTHBIMH HHCTPYKUIMAMH, WHIHBHAYAIbHBIMH TPYZOBBIMH
JIOTOBOPAMH.

3.5. Ilpara u ob6s3aHHOCTH paboTONATENA.

3.5.1. PaboropaTents UMeeT Mpaso:

—  3aKJIIOYaTh, H3MEHATH M PACTOPraTh TPYAOBBIE JOTOBOPEI ¢ PAOOTHUKAMH B IIOPSIKE
H Ha YCIIOBHSX, KOTOPBIE YCTaHOBICHBI TPYIOBBIM 3aKOHOAATEECTBOM;

—  TOOUIPSThH pabOTHHKOR 3a 106pOCOBECTHBIH 3 (PEKTUBHBIN TPYI;

—  TpeboBarth OT PaGOTHUKOB HCIIONHEHUS! HMH TPYAOBBIX 00A3aHHOCTEH U GepemHOro
OTHOLIEHHA K uMyInecTBy MHCTHTYTA, coOM0AeHAs HacTosmux [Ipaui;

—  [pHBIEKaTh pabOTHHKOB K AMCLMIIIMHAPHON ¥ MaTepHANbHOH OTBETCTBEHHOCTH B
TOPSIKE, YCTAHOBIEHHOM TPYIOBBIM 3aKOHOAATEIbCTBOM;

—  NPUHEMATH B YCTAaHOBIEHHOM IOPAJKE JTOKAIbHBIE HOPMATHBHBIE aKThI.

3.5.2. PaBorojaresns UMEET TaK)Ke WHBIE IIpaBa, IpeIyCMOTPEHHBIE 3aKOHOAATEIbCTBOM
PO, YcraBom MHCTHTYTA, HHAUBHIYATIbHBIMHA TPYIOBEIMH JOTOBOPAMH.

3.6. B mnemax obecnedenus CoOMIOMEHHWsST YCTaHOBJICHHBIX [IpaBMi BHYTPEHHErO
pactopsinka paboronarens 00s3aH:

— coOmomaTh 3aKOHBI W HHBIE HOPMATHBHEIE IIPABOBBIE AKThI, JIOKAIBHBIE
HOPMATHBHEIE aKThl FIHCTHTYTa, YCIIOBHSA COTTIAIIEHHH H TPYIOBBIX IOTOBOPOB;

—  OpraH{30BaTh TPYZA KaXKAOro pabOTHHKA B COOTBETCTBHMH C €r0 CIELHAIBHOCTHIO H
KBaTH(HUKALMEH, 38KpEeNHTh 3a pabOTHHKOM pabodee MeCTO, CBOEBPEMEHHO, JI0 Havala
nopy4yaemolf paGoThl, O3HAKOMHTH C YCTAHOBJIEHHBIM 3agaHueM H olecrednth paboToi B
TedeHHe Bcero pabouero AHs, B HEOOXOAMMBIX CITydasdx COTJIACOBBIBATE C HHMM XapaKTep



3aJlaHWsg W CPOKH €ro BBIMOJHEHMS; CO3/aBaTh 3/I0pOBBIE M O€30MacHBIE YCIOBHA TpyAa,
[Pe0CTaBIATE 000PYLOBAHHE B HCIIPABHOM COCTOSHHH;

— 0 Hagaja Kaxmoro y4eOHOro roia yTBepiIaTh WHAMBHIyaIbHBIE IUIaHBl yueOHO-
METOIMYECKOH W Hay4YHO-HCCIEIOBATENLCKOH paboT mpodeccopeko-NMpenoaaBaTeIbeKoro
cOCTaBa, He T03]Hee MATH JHEH I0 Hadala OYepelHOro LUKIa yueOHBIX 3aHATHH (ceMecTpa)
YTBEpXKIATh €ro y4eOHOE paciucanue;

— obecneuuBaTh pabOTHMKOB BCEMM HEOOXOAMMBIMM pecypcaMd MaTepHalloB,
HCIIPaBHBIM 000pYIOBaHHEM, CO3/1aBaTh Oe30TacHbIe YCIOBUS Tpyda B Hensx OecrepeboiHoM 1
PUTMHYHOM paboTHI;

— CO037aBaTh YCIIOBHS IUIA [TOBBIIICHUS KauyecTBa MOATOTOBKH CHEHHMATHCTOB C yH4ETOM
COBPEMEHHBIX TpeOOBaHHH HayKH, TEXHHMKH, 3KOHOMHMKHM H4a OCHOBE M3Y4EHHSA M BHEIPCHUSA
MHHOBAIIHOHHBIX METOI0B 00y4JeHHS;

— CBOEGBPEMEHHO H KAaYeCTBEHHO TOTOBHTEH JIOKAIbHBIE HOPMATHBHBIE aKTBI, B TOM
yucae M0DKHOCTHBIE HWHCTPYKIMH, OTHOCSIIHECS K opraHu3anuu paboTsl B MHcTHTyTE, H
JIOBOJIMTH X JIO CBeJIeHHs BceX pabOTHUKOB;

— COBEPLICHCTBOBATH OPraHU3AIMIO OILIATHl H CTUMYJIMPOBAHUA TPyHAa; 0OECIeunBaTh
MaTepHAILHYIO 3aHHTEPECOBAHHOCTh PAOOTHHKOB B PE3YNIbTaTaX MX JIMYHOIO BKJIaja B obuime
UTOTH paboThI; BEIUIAYMBATE B IOJHOM pa3Mepe NMPHUYHTAOMyrocs paboTHUKaM 3apaboTHYIO
[UIATy B YCTAHOBJIEHHBIE TPYIOBBIM 3aKOHOIATENLCTBOM CPOKH, IOJUJIEPKHBATE M IOOLIPATEH
Jy4IIHX pabOTHHKOB;

— ofecmeunBaTh YCIOBHS I COOJIOAEHHS TPYHAOBOM JMCLUMIUIMHEL, IIOCTOSHHO
OCYIIECTBIISAS yIpaBleHdeckue (GYHKIHM, HANpaBIeHHBIE HA €€ YKpEIUIEHHWE, YCTpaHEeHHE
oTeph paboyero BpeMeHH, PaIMOHATBEHOE HCITONB30BAHIE TPYIOBBIX PECYPCOB, HOpMUpPOBaHHE
CTabHIIBLHOTO TPYIOBOrO KOJUIEKTHBA; IPUMEHATH MEPEI BO3ACHCTBUSA K HAPYIIHTEISIM TPYIOBOH
JUCIMIUIHHEL,

— paccMaTpuBaTh 3asBIeHHS paOOTHHKOB, a TaKKe NPEIOKEHHS M PEKOMEH[IAlNH,
HalpaBJIieHHble Ha ymydimmeHue paboTel MHCTHUTyTa;, NPUHHAMATE MEphI K CBOEBPEMEHHOMY
BHEJIPEHUIO IPHHATHIX IIPEIOKEHHH:

— coOmrofaTh NpaBWia OXpaHBl TpyHa, YIy4IIaTe YCIOBHS TpyZAa, obecneduBaTh
HaJUlekalnee TeXHHYeCKoe 00opynoBaHHe BceX pabodMX MeCT M co3[aBaTh Ha HHX YCJIOBUA
paboThl, COOTBETCTBYIOIIME TIPABMIAM II0 OXpaHe Tpyza (IpaBHIaM I10 TeXHHKe 0e30MacHOCTH,
CaHHUTAPHBIM HOPMaM M IIpaBHJIaM H JIp.);

—  IIOCTOSHHO KOHTPOJIHPOBATEH 3HAHHE U COOMOeHHE paOOTHUKAMH BCeX TpeOOBaHHH
HHCTPYKIMH [0 OXpaHe TpyZda, IPOM3BOJACTBEHHOH CAHHTapHH M THIHEHE Tpy/a,
IIPOTHBOIIOKAPHOH OXpaHe;

— obecreunBaTh CHCTEMaTHYECKYIO MIOATOTOBKY H IONOMHUTENBHOE
npodeccronanbHoe 00pazoBaHue pabOTHHKOB, YPOBHA X DKOHOMHYECKHX H IIPABOBBIX 3HAHUH,
CO3/aBaTh HEOOXOMMMBIE YCJIOBUS JJIs COBMELIEHHS paboThl ¢ 00ydeHHEM B y4eOHBIX
3aBElICHHAX;

— o0ecreunBaTh 3aIUTy NEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

3.6.1. PaGoromarens uMeeT Takke MHBIE O0S3aHHOCTH, IIPELYCMOTPEHHEIE
3aKOHOAATeNnsCTBOM Poccumiickoit ®enmepanuu, YcraBoM MHcTHTyTa, HHAMBHAYaIbHBIMH
TPYZOBBIMH IOTOBOPaMH.

3.7. Pabouee BpeMs H BpeMs OTHBIXA.

3.7.1. IlpomomKuTeNbHOCTh paboyero BpeMEHH A pabOTHHKOB aIMHHHCTPATHBHO -
XO034MCTBEHHOI0, MHXEHEPHO — TEeXHHYECKOoro, y4deOHO-BCIIOMOTATENRHOTO TMEpCcoHala ¢
MOHEIENFHIKA 10 IATHHIY ycTaHaBnuBaeTcs ¢ 9 yacos 30 MunyT 1o 18 gacos 00 MunyT.

3.7.2. Jlng ormenbHBIX paboTHUKOB MHCTUTYyTa [OIONHUTEIBHBIM COTJIALIEHHEM K
TPYLIOBOMY JOTOBOPY MOXKET YCTAaHABIHMBATHCA HHOE BPEMA Hayala M OKOHYaHUs paboThl,
POJIODKATEIBHOCTD paboyero mMHs.

3.7.3. O6muii pexum paboter MuctuTyTa — ¢ 8 9. 00 Mua. 10 21 1. 00 Mumn.

3.7.4. PexTop yCTaHaBJIMBAeT 4Yachl JHYHOrO IIpPHEMa CTYINCHTOB, IIpermojaBaTenei

10



WHCcTHTYTA, IPYTHX IpakIaH.

3.7.5. PykoBomuTenu CTpPYyKTypHBIX MOZApa3ieneHul obecrneunBalOT ONepaTHBHBIN
JUYHBIA TIPHEM CTYAEHTOB, NpenogasaTened MHCTHTyTa W ApyrHx rpaxkaaH, He J0MycKas
HEO0OOCHOBAHHOTO OTKJIAIBIBAHHA PACCMOTPEHHS BOIIPOCOB, BXOAAIINX B HX KOMIETEHIIHIO.

3.7.6. Jna mpodeccopcKo-NpenoaaBaTebCKoro cocTaBa M Hay4yHbIX pPabOTHHKOB
WucTHTyTa ycTaHaBiuBaeTcs 6-TH 9acoBoil pabounii neHs u 36-TH dacoBas pabodas Hexend. B
Ipenenax yCTAHOBIGHHOro pabodero BpEeMEHH IIPENoJaBaTeld OCYIIECTBIIIOT BCE BHIBI
y4eOHO#M, METOJMYECKOH, Hay4HO-HCCIICOBATENILCKOM, BOCIMTATEILHOM M Ipyroit paboThl,
00yCITOBIEHHOH 3aHHUMAEMOH MOIIKHOCTBIO, MHIUBHIyalbHBIM y4eOHBIM IUIAHOM M IIJIAHOM
HAYYHO-HCCIIeOBATEIECKOH paboTEL

3.7.7. TlnanupoBanue pabouero BpeMEHH IIpernojaBaTessl IPOU3BOAUTCA Ha yueOHBIH
rox. MakcHMasbHas TPOIODKUTETBHOCTE pabodero BpeMEHHU MpenojaBares B yueOHOM romy
cocrarnseT 1440 gacos.

3.7.8. Koutponms 3a cobmonenueM MpodeccopcKo-IpernotaBaTeIbcKuM —COCTaBOM
pacmucaHusl V4YeOHBIX 3aHSTHH, 33 BBIIOJHEHHEM HHIMBHIYalIbHBIX IIIAHOB Yy4eOHO-
METOMUUECKOM ¥ HayYHO-HCCIENOBATEIbCKOM paboTBl OCYIIECTBISAETCS 3aBENyIOLIUMH
kadeapamu, yueOHO-METOOUUECKUM YIIPABICHHEM.

3.7.9. PaboTomatens opraHuzyeT M 0O0eCIEeYMBAET KOHTPOIL COOIIOJAECHHS pexHuMa
paboyero BpeMeHHU.

3.7.10. PaboTtonatens o6s3aH  OTCTpaHHTh 0T paboThl (He [jomyckare K pabote)
paboTHHMKA MOSBHBIIErOCsS Ha pabOTe B COCTOAHMUH AIKOTOJIBHOTO, HAPKOTHYECKOTO HIIH HHOI'O
TOKCHYECKOro ombsiHeHus. Paboromarens OTCTpaHseT oT paboTel (He momyckaeT k paborte)
paboTHHKA HA BeCh NMEPHOJ BPEMEHM [0 YCTPaHEHHS 0DCTOATENLCTB, IBUBIINXCS OCHOBAHHEM
IUIsl OTCTpaHEeHHUs! OT paboThI MM HEJOIYINEHU K paboTe.

3.7.11.1lpu mesBke Ha paboTy IperojaBaTeNs 3aBeAyIOIMe Kadelpod o0s3aHbl
HEMEJIJIEHHO MIPHHATH MEPHI K 3aMEHE €ro APYTUM MPenoJaBaTesiemM.

3.7.12.T1porynoM cuauTaeTcs OTCYTCTBHE Ha paboueM MecTe 0€3 yBaXHMTENbHEIX IIPHIHH
Oosiee 4-x yacoB B TeUeHHE BCero pabodero JHs.

3.7.13.1lo s3asenenuio paboTHHKa paboTonaTeldb BIpPaBe paspellHTb €My padoTy
10 APYrOMYy TPYIOBOMY J[OTOBOPY II0 HHOM NpOQEcCHH, CIENHATbHOCTH HJIH JOJDKHOCTH
3a [pejie/laMi HOPMaJILHOH IPONOJIKUTENEHOCTH pabo4ero BPEMEHH B MOPAIKE BHYTPEHHETO
COBMECTHTENLCTBA. PabOTHHK HMMeeT TpaBO 3aK/IIOUNTh TPYAOBOH [OOrOBOP C APYIHM
paboTomarenem s paboOTHl Ha YCIOBUSAX BHEIIHETO COBMECTHTENILCTBA, €CIH HHOE HE
npenycMotpeno TpynoBem KomekcoM P® win uHBIMH (elepanbHbIME 3akoHamu. Paborta 3a
npeneaMd HOPMATbHOH MPOJOIIKHUTETBHOCTH pabodero BPEMEHH HE MOMKET IIPEBBIIIATH
YETHIPEX YaCOB B JIEHb M 16 4acoB B HEJIENIO.

3.7.14.B npasmHWvHBIE JHH, YCTAHOBJIEHHBIE 3aKoHOHarenbcTBoM P@, pabota
B MHCTHTYTE, KaK TpaBWIO, He NPOU3BOAUTCS. IIpoMoIDKHTENBHOCTE padodero MIHf,
HETIOCPE/ICTBEHHO MPEIIIECTBYIOIIEro HepabodeMy INpa3sJHHYHOMY [HIO, YMEHBINACTCS
Ha ] 4ac.

3.7.15. TlpuBnevenne pabOTHHKOB K paboTe B BRIXOAHBIE H MPa3IHUIHBIE JTHH BO3MOXKHO
TOJBKO B COOTBETCTBHH ¢ JEHCTBYIOMNM 3aKOHOAATENBCTBOM PO, mpu cornacuu pabOTHHKOB U
IO [HCBMEHHOMY pacrnopspkeHuto  paboTtomartend. JlomogHMTENBHBIE  JIHM  OTABIXA
MPENOCTABISIOTCS: COTPYIHHKAaM OTAENOB — B HEAENBHBIH CpPOK, CIENHaTucTaM ydeOHo-
METOIMYECKOTO YIIPABICHUS — B MEIKCECCHOHHBIN IIEPHOI.

3.7.16.[Ipu coBmajeHWH BLIXOAHOIO M MPa3OIHHYHOIO JOHEH, BBIXOJHOH JEHb
IIEPEHOCHTCS Ha ClIeAyrouui pabouuil JeHp MOcie Mpa3AHHYHOIO, €CJIH HHOE HE YCTAHOBIEHO
3aKOHOOATENECTBOM PO.

3.7.17. Exerogaelii OCHOBHOM OIUIAUMBAEMEIA OTIIYCK IpefocTaBiseTcs paboTHHKaM
UHcTuTyTa exeroaHo. [IpaBo Ha HCIOIB30BaHUE OTIIyCKa 3a TIEPBEIH o/l pabOThl BO3HUKAET II0
HCTEYEHHUH 6 MecsIIEB ero HenpepblBHON paboTel B MHcTHTYTE. [l0 cornmamenuio CTOPOH OTIIYCK
MOKeT OBITh IIPEIOCTABIIEH U 10 UCTEYEHHUS 6 MECAIIEB,
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3.7.18.PaboTHuKaM  aJIMHHMCTPAaTHBHO-YIIPAaBJIEHYECKOro  ammapata  VHCTHTyTa
MIPEIOCTABIAETCS €XKETOJHBIM OCHOBHOM OIUIAUYMBAEMBIM OTIYCK MPOJOLKHUTENBHOCTRIO 28
KaJICHIapHBIX JHEH.

3.7.19. [legaroruyeckuM  paDOTHHKaM B COOTBEeTCTBHM ¢  [locTaHOBIEHHEM
ITpaButensctBa PO or 14.05.2015 Ne 466 «O eKerogHbIX OCHOBHEIX YAJIHHEHHBIX
OMJIAYMBAEMBIX  OTIYCKax»  IPENOCTABIAIOTCS  €KETOAHBIE  OCHOBHBIE  YAJTHHEHHBIE
OILJTAYMBAEMBIE OTIIYCKa IIPOJODKHTEILHOCTBIO 56 KaleHIApHBIX AHEH MPEUMYINECTBEHHO B
JIETHHUH NEPHOL.

3.7.20. IIpoqomKHTENBHOCTE  €XKEroJHbIX OCHOBHBIX OTIYCKOB HCUHCIIETCS B
KaJeHaapHeIX AHAX. HepaOGouwe npasaHU4YHEBIE AHH, TPHXOIIMECH HA TEPHOM OTIYCKOB, B
YUCII0 KAICHAAPHBIX IHEH HE BKIIOYAKOTCA.

3.7.21. Bcem pabGorHukam MHCTHTYTa, MO WX 3asBIEHHSIM HJIH COTJIACHO TIpadHKy,
IPEAOCTABIIAIOTCS €KETOIHBIE OTIIYCKA C COXPAaHEHUEM MecTa paboThl (IOMKHOCTH) H CPEIHEro
3apaborka. O4epeAHOCTH NPENOCTABIEHHS] OCHOBHOTO OTIYCKa OMPEMENIeTCS EXKETOTHO B
COOTBETCTBUH € Ipa@UKOM OTIYCKOB, YTBEPKIAeMbIM PekTopoM He mo3jiHee, 4eM 3a 2 HelemH
[0 HACTYTIIEHHS KaJleHAapHoro roja.

3.7.22.B pensax obecnedeHHss CONPOBOMKAECHUS Y4eOHOro Impomecca OTIycKa ydeOHO-
BCIIOMOTATENBHOIO M aJAMHUHHCTPAaTUBHO-XO3SHCTBEHHOMY NEPCOHATY IIPeIOCTaBIIAETCS,
[IPEUMYIIECTBEHHO B JIETHHH IIEPHO.

3.7.23.1lo cemeliHpIM 0OCTOATENHCTBAM M JPYTHM  YBAXKHUTEIBHBIM I[IPHYHHAM
paboTHHKY, IO €ro IIMCBMEHHOMY 3asBIIEHHMIO UM paspelieHHI0 peKTopa MOo¥KeT OBITh
IpeocTaBiieH OTIHyck 0e3 coxpaHeHHs 3apabOTHOM IJIaThl, KOTOPBIH OdopMIIsSeTcs IPUKa3oM
pextopa. [IpomomKuTENbHOCTE HAHHOTO OTIIYCKAa OIPENENAETCS B COOTBETCTBHH cO CT.128
TpynoBoro xonexca PO u paboromaTeneMm, HCXOOs M3 BO3MOXHOCTeH MHCTHTYTA M NPHYHH,
BBI3BABITHX NMPOCE0Y pabOTHHKA O MpeJoCTaBICHHH OTIIYCKa.

3.7.24.PaznieneHue eXeroJHOTO OIUIa4YMBAaEMOI0 OTIIyCKa Ha YacTH JOMYyCKaeTcs II0
COMTAINeHHI0 MexJy paboTHHKOM H paboromareneM. IIlpu 3toM xoTs Obl OmHA M3 dYacTeid
OTITyCKa JOJKHA OBITE He MeHee 14 KalleH1apHbIX JIHEH.

3.7.25.YacTp oTmycKa, NpeBbInarmas 28 KajaeHIapHbIX OHEH, M0 COTJIAIIEHHI0 CTOPOH
TPYZOBOTO JOTOBOpa MOKeT OBITh 3aMEHEHA IEHEKHOH KOMIIEHCAIHEH.

3.8. Iloompenus 3a ycrnexu B pabore.

3.8.1. 3a poOpocoBecTHBI Tpyl, B CBs3M C roOwielHOM nparoi, 3a o6pasnosoe
BBHITIOJTHEHHE CIIy:KeOHBIX 00s3aHHOCTEH, IpPONOIDKHTENBHYI0O M Oe3ympeuHyro paborty,
HOBATOPCTBO U APYTHE NOCTHIKEHUS B TpyzAe paboTHHKH MHCcTHTyTa moompstoTes B hopme:

—  00BsABNIEHHUs O1aroAaPHOCTH;

—  HarpaXXICHHS IPEMHUEH;

—  HarpakIeHWs L[eHHLIM 10JapKOM;

— HarpaxzaeHus [loueTHOH rpaMOTOH;

— 3aHeceHus B Kuury nodgera.

3.8.2. [Ipy mpHMEHEHHH IIOOLIPEHUH YUMUTBIBAECTCS MHEHHE KOJIIETHMATBbHBIX OpPraHOB
YOpaBJICHUS, CTPYKTYPHBIX mojpasaeneHuid MHerutyra, ofecrneynBaercs COYeTaHHE
MaTepHaILHOTO H MOPAILHOTO CTHMYJIHPOBAHHUS TPYIa.

3.8.3. Iloompenre oOBABMAETCS NPUKA30M PEKTOpa, NOBOMUTCS IO CBEJEHUS BCETO
KOJUUIEKTHBA U 3aHOCHTCS B TPYAOBYIO KHIMKKY pabOTHHKA.

3.8.4. 3a ocobeie Tpymosnle 3acayru YOV BO «3YUIII» xoparailicTByeT mnepexn
COOTBETCTBYIOIIMMH OpraHaMHd O HarpaxiaeHWd paboTHHUKOB [loYeTHBIMH TIpaMOTaMH,
HarpyIHBIMH 3HaKaMH, opAeHamMu 1 Mefansimu Poccuiickoit @enepanuu, IpHCBOSHHH TOYETHBIX
3BaHHH.

3.9. OTBercTBEeHHOCTL paOOTHHUKOB 3a COBEPIIEHHE TUCIUILIMHAPHEIX IPOCTYIIKOB:

3.9.1. PaboTtHukH WucturyTa  HECYT OTBETCTBEHHOCTH 3a COBEpIIEHHE
IUCLUITHHAPHLIX IIPOCTYIIKOB, TO €CTh HEHCIONHEHHWE HIIH HEHaJJeKallee HCIIOIHEHHE
10 BHHE paboTHHKA BO3NIOKEHHBIX Ha HETO TPYAOBBIX 00A3aHHOCTEH.
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3.9.2. Hapywenue TpyIOBOH JUCUMUIUIMHBI BJIEUYET 3a cOOOH NMpUMEHEHHE CIEIyHOIIUX
ITUCITUIITMHAPHBIX B3BICKAHUH!

—  3aMedaHue;

—  BBLITOBOD;

—  yBOJbHEHHE U3 MHCTUTYTa 10 COOTBETCTBYFOIIMM OCHOBAHUSM.

3.9.3. Ilpu HanoXeHHH AUCLMILIMHAPHOTO B3BICKAHWS IOIDKHBI YUHUTHIBATHCH TSHKECTD
COBEpPIIEHHOIO IPOCTYIIKA ¥ 0OCTOATEILCTBRA, IIPH KOTOPLIX OH OBLI COBEpIIEH.

3.9.4. Tlopsgoxk NpUMEHEHHS AUCHMILUIMHAPHOTO B3BICKAHHS  YCTAHABIIMBAETCS
JIOKaJIbHEIM HOPMAaTHUBHBIM aKTOM B COOTBETCTBHH cO CT.cT. 193-194 Tpymosoro Kogekca PO.

3.9.5. Ilpuxa3 o NpUMEHEHHWH AWCHHUIUTMHAPHOTO B3bICKAHHs OOBABIAETCS PabOTHHKY
MO POCIHCh B TEUYEHHE Tpex pado4yux [HEeH cOo [HS ero HW3JaHus, HEe CYHTas BpPEMEHH
oTcyTcTBHS paboTHuka Ha pabote. Ecnu paOoTHHK OTKa3bIBa€TCS 03HAKOMUTHECS C YKa3aHHBIM
MPUKA30M I10J] POCIIHCE, TO COCTABIIAETCS COOTBETCTBYIOLIHUH aKT.

3.9.6. Ecmu B TedyeHHMe roja cO [HA IPHMEHEHHS IUCIUILUIHHAPHOTO B3BICKAHHS
pabOTHHK He IOJBEPrHYT HOBOMY MJHCIMIIMHAPDHOMY B3BICKAHHIO, TO OH CYHTAETCA
HE UMEIOIIMM JHCIHILTHHAPHOTO B3BICKaHHSI.

3.9.7. Pextop HMHcTHTyTa 1m0 CBOEH HHHIHATHBE, IO Ipockbe camoro paboTHHKA,
X0IaTalCTBY €ro HEIOCPEACTBEHHOI'O PYKOBOIHUTENS WM TPYZOBOTO KOJIJIEKTHBA UMEET IIPaBO
M3[1aTh IPHKa3 O CHATHH B3BICKAHUS, HE 0JKMIAsl HCTEUCHUS roJla, €CNH PabOTHHUK HE JOIMYCTHII
HOBOT'O HapyUIEHHs TPYIOBOH NHCLUIUIMHEL U IPOSIBUI cebs Kak 100pOCOBECTHEIH pabOTHHK.

3.9.8. B Teuenue cpoxa neiCTBHs MUCUMIIIMHADHOTO B3BICKAHHSA MEpPHI IIOOIIPEHHS,
ykasaHHbIe B HacTosmux [IpaBunax x paboTHUKY HE TPUMEHSIOTCS.

4. Oxpana Tpyaa paboTHHKOB, CAHHTAPHO-THTHEHHYECKO0€E, IPOTHBOIOKAPHOE
COCTOSIHHE W NOPSA0K B noMemenuax Hueruryra

4.1. KonTtpons obecriederns Oe30IaCHBIX YCJIIOBHH M OXpaHbI TPyAa IS MpodeccopeKo-
NPENOAABATENBCKOTO COCTaBa, Y4eOHO-BCIOMOraTeIbHOTO, TEXHHYIECKOTO, aIMHHHUCTPATHBHO-
XO3JHCTBEHHOTO M HHOTrO IlepcoHasa B FHCTHTyTe BO3mararoTcs IPHKA30M pEKTOpa Ha
OTBETCTBEHHOE JIHIIO 110 OXpaHe Tpyaa pabOTHUKOB HHCTHTYTA.

42. B cootBerctBHM co cT.163 u ¢T.212 TpymoBoro xonekca P® ammunucTpanus
WucrutyTa obecneyuBaet:

4.2.1. besomacHOCTb pabOTHHKOB NpH 3KCIUIyaTallHH 3[aHHH, COOPYIKEHHIHA,
000pynoOBaHus, a TAKKE NIPHMEHIEMBIX B IPOM3BOJICTBE HHCTPYMEHTOB, CHIPES M MaTEPHAIIOB.

4.2.2. YucToTy ¥ NOPAOOK IIOMEINEHHM, TEppUTOpUM, OXpaHy y4eGHOro 3aBeleHHs,
obopynoBanus, umymecta. CoOmogeHHE HOPM  OCBEIIEHHs, TEIUIOBOIO  PEKHMA,
BOIOCHAOKEHHUS, JICKTPO U MOXKApHOH 6e30IIacHOCTH.

4.2.3. IlpumeHeHue CpeaCTB MHIUBHIYaILHOM W KOJUIEKTHMBHOW 3aIIUTHEl pabOTHHKOB,
COOTBETCTBYIOIKME TpeOOBaHMAM OXpaHbl TPyJa yCIOBHS Tpyla Ha KaxkaoM paboueM MecTe,
PEKHM TpyZa U OTAbIXa pabOTHUKOB B COOTBETCTBHH € 3aKOHOIATENLCTBOM PO,

4.2.4. ITIpuobpereHre W BbLIAYY CIELUAIBHON OMEXKIBI, ClIEUUAIEHOW 00YBH, anTedyex
[EepBOH MEAUIMHCKON IIOMOIIM U IPYTUX CPEICTB MHIMBHIAYATbHOH M KOJUVIEKTHBHOH 3aIIIHTEHL.

4.2.5. OO6yvenue Oe3omacHBIM METOJAM BBINONHEHHUS pabOT MO OXpaHe Tpyda H
OKa3aHHIO [IePBOH IIOMOINHM IIPY HECUACTHBIX CIIydasxX Ha IIPOHU3BOJACTRE.

4.2.6. Hemomymenue k paboTe ML, HE IPOIMIEAIIMX B YCTAHOBJIECHHOM MOPSIKE
o0y4eHHe U HHCTPYKTaX [0 OXpaHe Tpyaa.

4.2.7. OpraHu3aldi0 KOHTPOJIA 3a COCTOSHHE YCIIOBHH Tpyda Ha paboumx MecTax, a
TakKe 3a [PaBHIBHOCTBIO INPHUMEHEHHs pPabOTHUKAMH CPEACTB WHIMBHAYAIBHOM H
KOJUICKTHBHOH 3aIlUTHL.

4.2.8. IlpoBeneHue arTecTalMd padoYMX MECT IO YCIOBHAM TpyHa C IIOCIELyrolneH
ceprudukanmelt padbot no oxpane tpyaa B Muacruryre.

4.2.9. OpraHu3anuio NpOBEIEHHUsS 00S3aTENIbHBIX NPEJIBAPUTENBHBIX M MEPHOIMUYECKHX
MEIUIUHCKHIX 0CMOTPOB pabOTHUKOB.
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4.2.10. Henomymenue paOOTHHKOB K MCIOMHEHUIO MMH TPYJIOBBIX 00si3aHHOCTEH 0e3
POXOXKIACHUS O00S3aTeNbHBIX MEIUIIMHCKHX OCMOTPOB, @ TaKkKe B ClIydyae MEIHIHHCKHX
IIPOTHBOIIOKA3aHU .

4.2.11. OG6yuenue pabornuxkoB MHWHcTHTyTa O€30macHbBIM MeTOHaM W [pUEMaM
BBIIIOJIHEHHS paboT 110 0XpaHe TPyla, MHCTPYKTaK 0 OXpaHe Tpy[a, CTAXXMPOBKY Ha paboueM
MECTe ¥ TpPOBEpPKY 3HaHWK TpeOOBaHWK OXpaHBl Tpyda NpPOBOAAT Ha (QakylbTeTax H
OOIIENHCTHTYTCKUX KadempaXx — COOTBETCTBEHHO 3aBelylolmue kadexpamu. B cTpyKTYpHBIX
nofpaseneHusx VHCTHTyTa — pyKOBOOUTENH CTPYKTYPHBIX [10Apa3/IeIeHHH,

4.2.12. Bce pykoBoAMTEIM CTPYKTYPHBIX IIOJpa3jiefeHHi o00s13aHBl TPOXOAUTE
oOydeHune, HHCTPYKTaX, [IPOBEPKY 3HAHMA IIPaBHJI, HOPM W MHCTPYKIHMH II0 OXpaHe Tpyla H
TEXHUKH O€30IIaCHOCTH B IOPSAIKE H CPOKaX, KOTOPBIE YCTAHOBIEHBI sl PYKOBOIUTENEH (OIHH
pa3 B 3 roza).

42.13. B memdx mNpenynpeXICHHUS HECUACTHBIX CIy4aeB W NpodecCHOHAIBHBIX
3a0oNeBaHUi [OJKHBI CTPOTO BBINOJHATBCS OOIMHEe M CHEIMaTbHBIC MPEANHCAHHS 110
TEXHUYECKON 0e30IacHOCTH, OXpaHe KU3HH U 37J0POBbs PabOTHHKOB, HX HAPYIIEHHS BIICYET 3a
co0ol MpyMeHeH’e AUCIUIUIMHAPHBIX MEP B3bICKaHHUS, [IPEIYCMOTPEHHEIX 3aKOHOIaTeTECTBOM.

4.3. PaboTtHHK 00s13aH:

- cobmonaTh IpaBHJIa, WHCTPYKIHM, IIOJNOXKEHHS M TPHKA3bl MO OXpaHe Tpylda H
TEXHHYECKOit Oe30IacHOCTH;

- IPaBHJIBHO IPHMEHSTE CPEACTBA HHAUBUIYaTbHOH U KOJJIEKTHBHOM 3aIMUTEI,

- IPOXOANUTE 00yueHHe 6e30MMacHBIM METOAOM H IIPHEMOM BBIIOTHEHHS paboT 0 oXpaHe
TpyZa, OKa3aHUIO IIEPBOH IIOMOIIY IIPH HECUACTHBIX CIydasxX Ha IIPOW3BOJICTBE, HHCTPYKTAXK II0
OXpaHe TpyAa;

- H3BEIIATh PYKOBOIUTENA O JIF0OOOH CHTYAIMH, CO3/1ar0IIEH YTPO3Y KH3HH H 3[I0POBBIO;

- 110 OKOHYaHMIO pabodero AHs, y4eOHBIX 3aHATHH OTKITIOUATh ANEKTPHYIECKHEe TPUOOpEL,
CBET, IPOBEPATH COCTOSHHE KPaHOB, 3allOpOB, KJIFOYH OT BCEX IOMENIEHHH CoaBaTh Ha IOCT
OXpaHBbI 10 PACIIUCKY.

4.4, Paboropmatens NOAIEpPKUBACT 3MaHHA B TEXHWYSCKH HCIPABHOM COCTOSHHH,
obecneunBaronmeM HOpMalbHOE (PYHKIIMOHHPOBAHHE BCEX IOMpa3fefieHHH By3a, COXPaHHOCTD
o0opynoBaHUS W IPYroro MMYIIECTBA By3a, MCIOIB3YEMOro B 00pa3oBaTeNbHOM, HAayuyHOH H
XO3UCTBEHHOH e TEIBEHOCTH.

4.4.1. OxpaHa 37aHAl U uUMyllecTBa VIHCTUTYTa, OTBETCTBEHHOCTh 3a HX HajIeKallee
(yHKIHOHATEHOE, NPOTHBONOXKAPHOE M CAHHUTAPHOE COCTOSHUE BO3NATAIOTCA IPUKA30M
PEKTOpa Ha HavalbHHKA aIMHHHCTPAaTUBHO-XO03SHCTBEHHOTO OTENA.

4.4.2. OTBETCTBEHHOCTh 32 HAIJICXKAIlee COCTOSHHE YYCOHBIX MOMENIeHHH (Hanmudue
ucnpaBHod Mebenu, ydeOHoro oOopynoBaHHs, NOAAEpKaHHE HOPMAITBHOM TeMIlepaTyphl,
OCBELIEHHS H T.II.), & Takie 3a IPOTHBONOXKAPHOE COCTOAHHE 3MaHui MHCTUTYTa HeceT
HaYaIbHUK afMHUHICTPAaTUBHO-X034HCTBEHHOIO OTAEA.

4.5. Haxopsace B 3manun MHCTUTYTa, paboTHHKH 0043aHBI cOOMONaTh OOMENPHHSATEIE
HOPMEI TIOBEICHHS B 00IECTBEHHBIX MECTaX.

4.5.1. PaboTHrKaM 3ampelaercs:

— HaxOIWTHCS B IOMEIIEHHUSIX B BepXHe# ofex e, TOJOBHEIX ybopax;

— OCTaBJIATH OJEKAY H JIMYHBIE BEIH BHE Pa3/IeBaJIKH M MECT, IIpeaHa3HauYeHHBIX
JUIS UX XpaHeHus. B ciryuae HapyIIeHus aJIMHHUCTpalKs VIHCTHTYTa He HECET OTBETCTBEHHOCTH
3a UX COXPAHHOCTB;

— KypHUTh B IIOMEIIEHHIX 1 Ha TeppUTOpHH MHCTHTYTA;

— TMpPOXOIWTh B 3[aHHE WIM HaXOAMTHCS B 3JaHHHA B COCTOSHMH AJIKOTOJIBHOTO,
HApKOTHYECKOTO MJIH TOKCHYECKOTO ONbAHECHHUS,

— BBIHOCHTH M3 3JIaHHI UMYINECTBO, IPeIMEThl UM MaTepHaibl, IpUHA/UIeKaIIHe
Wuctutyty, 63 MonyueHus Ha TO COOTBETCTBYIOIIETO pa3peIIeH S,

— BBIBEIOHBATH OOBSBICHHS BHE OTBENEHHBIX 118 3Toro MecT  0Oes
COOTBETCTBYIOLIETO pa3pelleHus;
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— HCIIONIE30BATH BBLIEIECHHOE VIS BBIIOJIHEHHS TPYAOBLIX QyHKUKH obopyaoBaHHue

B JIMYHBIX LEJIIX.

4.6, Kmoun oT nomeleHuH B 37aHUK MHCTUTYTa HOMTKHEI HAXOJUTHCS B CIEHHATLHO
OTBEIEHHBIX MECTAX M BbLIABATHCH pabOTHHKAM I10 CIIMCKY, YTBEPXKISHHOMY paboToaaTenem.

4.7. Bxon paboTHHKOB B 34aHMs WHCTHTyTa B BBIXOIHBIE W IIpa3gHUYHBIE JHH
OCYIIECTBIIIETCSA TI0 CIEIHATFHOMY pa3pelIeHuio paboTonaTers.

4.8. [lpaBuna BHYTpPEHHErO pacliopsika HaXOIOATCAd B CTPYKTYPHBIX MOApa3JIeIeHHUsIX
WucTuTyTa, BRIBELIMBAIOTCSA Ha BUHOM MECTE B y4eOHBIX KOpITycax.

4.9. Bee pabotHukd B MHCTHTYTE JOJDKHBEI OBITH 0O3HAKOMJIEHBI ¢ aHHBEIMHE [IpaBHmaMu
0] PacIMCKY IPH 3aKIOYEHUH TPYAOBOIO J0rOBOPA.

8. 3akI09UTeIbHBIE T0JI0KeHUS

5.1. Hacrosimue IlpaBuna nommucheiBaioTCs pa3pabOTUUKOM, COTJIACOBBIBAIOTCS C
HAYaJILHUKOM y4e0HO-METOJUYECKOTO YIPABICHHS, IOPHUCKOHCYJIBTOM M YTBEPIKIAFOTCS
pextopoM MHCcTHTYTA.

5.2. KontponsHblii sk3eMruisip [IpaBHi BHYTPEHHEIrO paclopska PETHCTPHPYETCS U
XpaHHUTCA Ha OyMa)KHOM HOCHTEIEe H B 3NeKTpoHHOH 0Oase moxymentoB CMK. B xannenspwuio
WucTHTYTA Ha XpaHEHHE IepedaeTcs KOHTPOJMBHBIH OsK3eMmyap [IpaBun Ha OymakHOM

HOCHTETE.
5.3. YuTeHHBIH DBK3eMIUIIP (KOTHIO KOHTPOJABHOTO 3JK3eMIsfpa) [IpaBull COTJIacHO

peecTpy BHYTPEHHEH pacCBUTKH JOKYMEHTOB KaHLEAPHSA [epefaeT B COOTBETCTBYIOLIHE
CTPYKTYPHBIE TOAPA3IEIIEHHS.

5.4. V3meHeHHs W JONOMHEHHS B [IpaBuWna BHYTpPEHHEro paclopsiika BHOCATCS II0
IPEATIOKEHAIO 3aHHTEPECOBAHHbBIX JHIL. [IpennoxeHns NpencTaBIfoTCs HAYaIbHUKY y4deOHO-
METOIUYECKOT0 YIIPaBICHHS B MHCbMEHHOM BHJE [UIA COrllacoBaHus. V3sMeHeHHU H TONOTHEHUS
B HacTosiue [IpaBuna yTBep)kOaroTCAd pekTopoM MHCTHTYTa M (QHUKCHPYIOTCS B JIHCTE
peructpannu uameHenu (Ilpunoxenue 1).

5.5.  Tekcr u3MeHEHHs, YTBEPKICHHBIM PEKTOPOM, MpHIIAraeTcss K KOHTPOJIBHOMY H
YYTEHHOMY OJK3eMIuigpaM [IpaBuil BHYTPEHHEro pacropsjka M JOBOJUTCH JO CBEIEHHUs
COTPYHHUKOB II0]] POCIIHCE.
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JIueT perucTpanun H3MeHeHUH

[Tpunoxenue 1

Homep
HU3MEHEHHUS

Homep u nara
PacropsSIUTEILHOTO
MOKYMEHTa O BHECEHHH

H3MEHEHHH B
mokymeHT CMK

Homep
CTpaHHIIbI

JlaTa BHeceHHUA
H3MEHEHUS (OMHcanue)

OHO u
OJIITHCh

Crapas Bepcus | Hopas Bepcus

JInLa, BHECLICTO
H3MCHCHHEC
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