YacTHoe 00pa3oBaTe/ibHOS YUPEHISHHE BhICIIEro 0dpa3oBaHHsl
«SAHA)],HO-YPAJIBCKHﬁ HHCTUTYT 3KOHOMHWKHU U 1IPABA»
(MOY BO «3YU3ID»)

r. [lepmb

CucreMa MeHeIKMEHTA KadecTBa

Ilo/10skeHHE 0 CTPYKTYPHOM MO/ipa3jeleHHH

CMK-IICII-03.10-18 Kadenpa Bepensi 03

ITOJIOKEHHE
O KA®EJIPE

1. O0mue nmoJioKeHUs

1.1. Hacrosiee IMONOXKEHHE  PEryIHpYeT  JesaTesibHOcTh  Kadenpsl  HacTHOro
00pa3oBaTeNbHOTO  yupeskiAeHust BhIcImero oOpasoBaHHS — «3amafgHo-YPalbCKUH — HHCTHTYT
SKOHOMHKH U npasay» (nanee — HOY BO «3YVHMDID», MucTHTYT), onpenenaer €€ OCHOBHEBIE L€/ U
3ama4d, COCTaB, CTPYKTYPY M YIpaBieHue, QyHKIHY, IpaBa # 00S3aHHOCTH, OPraHH3aIHi0 padoThl,
OTBETCTBEHHOCTD, B3AHMOOTHOIIIEHHUS C IPYIUMH CTPYKTYpPHBIMHU IOfpa3ieneHusaMu Mucruryra.

1.2. Kaempa — 370 06BbeiHHEHNE HAyYHO-1€/IarOTHYECKOT0 COCTaBa ¥ HAY4YHBIX pabOTHMKOB
B OJIHOM WM HECKOJIBKMX TECHO CBA3aHHBIX MexIy coOoi orpaciax snanuii. Kadenpa spisercs
CTPYKTYpHO#H enuHuIeil GaKyIsTeTa, OCyIECTRISIET yueOHYH0, METOIUYECKYIO, BOCIHTATENBHYIO U
HAYYHO-MCCIICAOBATEIECKYIO AeaTenbHoCTE. COBMECTHO ¢ APYTMMH IoJpasjeneHusMu MucruryTa
kadenpa BemeT IOArOTOBKY 0OyJaloON|XCs B COOTBETCTBHH ¢ TpebopanusMu @enepaibHbIX
rOCYIapCTBEHHBIX 00pa30BaTEIbHEIX CTaHapToB Bhiciero obpazosanus (PI'OC BO), yuactyer B
[EePENOIrOTOBKE M MOBBIIIEHHH KBAIHGUKALHH pabOTHUKOB APYTHX NPENIPHATAN ¥ OpraHH3alui.

1.3. Kadenpa cozmaercs (peopraHusyercs, JHKBHIUPYETCS) HA OCHOBE IIPEJCTABIICHUS
JekaHa (Gaky/bTera, pelleHus Y 4eHoro cosera VIHCTUTyTa U IpHKa3a peKTopa.

1.4. Kadenpa MokeT WMETh CTATyC BhINycKaiollel (0oTBedarh 3a MOATOTOBKY H BBIIYCK
o0yuaromuxcs 0 KOHKPETHOMY HAIIPaBJIEHUIO IIOATOTOBKM WM HpoQuiIbHOM (OTBeuaTh 3a
[pero/[aBaHue KOHKPETHBIX THACLUILINH).

1.5. UYucneHHOCT, Kadeaphl ONpemeaseTcss IITaTHbIM  pacnucaHueM Mucruryra,
YTBEPIKJAEeTCs PEeKTOPOM OAMH pa3 B T04 IpH IJAHWPOBAHMM HArpy3KH Ha OCHOBE
COOTBETCTBYIOIIMX YCTAaHOBIIEHHBIX HOpPM. B cocTaB kadenpbl BXOIST HAy4YHO-NENArOrHYECKHE
paboTHHKM: 3aBeyromumi  kadenpod, mnpodeccop, JIONEHT, CTapIIHi  IIpenojaBaTellb,
[IperoaBaTeb.

1.6. Kamposeii cocraB kadenpsl (GOpMHpPYeTCss M3 CIELHaUCTOB, TpeboBaHud K
KBaTU(HUKAIIANA, a TakKe JOIKHOCTHBbIC O0S3aHHOCTH, IpaBa H OTBETCTBEHHOCTH KOTOPBIX
OTIPENENAIOTCS JOJDKHOCTHRIMH MHCTPYKIMSAMH, YTBEpXKIaeMEIME pekTopoM MHCTHTYTA, a Takke B
COOTBETCTBHM ¢ TpeboBaHusaMU @DejiepalibHBIX T'OCYAAPCTBEHHBIX 00pa3oBaTElbHLIX CTAHIAPTOB
BeIciIero oopasopanus (PI'OC BO).

1.7. OpraHusyeT AEATEIBHOCTb KOJUIEKTHBA KadeApel ee 3aBe/yIolIHi Ha OCHOBaHHH
TPYZOBOTO IOTOBOPA.

1.8. Ha Bpemst orcyrctBus pa0oTHHKA ero 00sS3aHHOCTH BO3/araloTcs Ha OJHOIO H3
COTpyIHHKOB Kadepsl pacnopsikeHreM pektopa Mucruryra.
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1.9. PaBoTa kadenphl OCYMIECTBISETCS B COOTBETCTBUY C IIIAHOM HA TEKyIIMH y4eOHbI# rof,
perynupyromuM  y4eOHylo, METOOUYECKY), HAy4YHYH0, BOCIUTATEIbHYI0 M HHbBIE BHIBI
NESATENBHOCTH Kadeapsl.

1.10. [esrenmpHOCTh Kadeaphbl MEPHOAMYESCKH PAacCMATPUBAETCS YUEHBIM  COBETOM
WHcTuTyTa COTNacHO IIaHy ero padoThl.

1.11. Kadenpa B ycTaHOBIEHHOM IIOpPsJIKE BEACT, XPaHHT M TOTOBHUT K C/Ia4e HAa apXHWBHOE
XpaHeHHe JOKYMEHTAIIMIO, OTpakalomyro €€ yueOHyr0, METOJMYECKYIO, HAYYHYIO W HHBIE BH[BI
JeATENLHOCTH, B cooTBeTcTBHM ¢ Homenkmatypoit nen HMucturyra m  MucTpykuued 1o
JEIIOTIPOU3BOICTRY.

2. HopmaTuBHBIE CCHLIKH

2.1. HopmatuBHylo W Meromudeckyro 0asy [lomoxeHms cOCTaBIAOT —CIEIYHOIIKE
JIOKYMEHTEI:

- Oepepanpubiii 3akoH or 29.12.2012 1. Ne 273-@3 «O6 obpasosanuu B PoccuiicKoi
Qenepanuny;

- @enepanbubii 3akoH ot 23.08.1996 r. No 127-®3 «O Hayke u rocylapcTBEHHOH HaydHO-
TEXHUYECKOH MOTUTHKEY;

- @egmepalbHBE TOCYIAapCTBEHHBIE 00pa3oBaTeNbHBIE CTAHAAPTHI BBICIIETO 00pa3sOBaHHS
(OI'OC BO), yrBepkmenHble mpukasoM MuHncTepeTBa obpazoBaHus M Haykm Poccuiickoi
@enepar@y 0 COOTBETCTRBYIOIIMM HaNpPaBICHUAM IOATOTOBKH,

- TIlpuka3 Mununcrepcrea obpasoBanus W Hayku Poccumiicko#t @emepanum ot 05.04.2017 r.
Ne 301 «O6 yrBepxuaenuu Ilopsioka OpraHu3alMM W OCYIIECTBICHMS 00pa3soBaTebHOH
NeATENHOCTH 10 00pa3oBaTENBbHEIM IIPOTPAaMMAaM  BRICIIEr0 00pa3soBaHus — I[porpaMmam
OakanmaBpuaTa, IporpaMMaM cliellHaiuTeTa, IporpaMMaM MarucTpaTypely;

- TIpukas MunucrepcTea 06pasoBanus U Hayku Poccuiickoit @enepanuu ot 27 Hosbps 2015 T.
Ne 1383 «O6 yTBep).JEHHH TIONOKEHUSI O MPaKTUKE O00YJalOIIMXCsl, OCBAHBAIOIIMX OCHOBHBIE
npodeccuoranbHbe 00pazoBaTENbHEIE IIPOrPAMMBI BEICHIET0 00pa30BaHMsI».

- Ilpukaz MunmncrepctBa obGpasoBanus H Hayku Poccuiickoit @enepanmu ot 23.07.2015 1.
Ne 749 «O6 yreepixaenuu llonmokeHus 0 NOpsIKe 3aMEINEHHs JOJDKHOCTEM II€aroTHUCCKHX
pabOTHUKOB, OTHOCSINMXCS K TPO(eccopcKo-IpernoaaBaTeIbCKOMy COCTaBY»;

- Tlpukas MunuctepctBa obpazosanus u Hayku Poccuiickoit @enepanun ot 29 urons 2015 1.
Ne 636 «O6 yrBepKIeHMH MOPSAIKA TMPOBENEHHS TOCYNApCTBEHHON HTOIOBOH AaTTECTAlMH II0
06pa3oBaTeNbHBIM IPOrpaMMaM BEICIIEro 00pa3oBaHHs, IporpaMmaM OakalaBpuara, mporpaMmam
CIIEIMATHUTETA U IPOTrPaMMaM MaruCTpaTypb».

- TIpuxa3 MunucrepcTra o6pasosanus U Hayku Poccuitckoit Denepannu ot 27 Hosidps 2015 1.
No 1383 «O6 yTBepXKICHWM TMONOKEHHS O IIpakTHKe 00ydaloIuXCs, OCBaMBAIOIIUX OCHOBHBIE
npodeccroHaTbHbIe 00pPa30BaTENbHEIC TPOTPAMMEI BBICIETO 00pa30BaHM;

- Ilpukas MunucrepcrtBa obpasosanus u Hayku Poccuiickoit ®emepanun ot 12.09.2013 .
Ne 1061 «O6 yrBepIeHWH TNepeuHeld CcHelMalbHOCTEH U HAalpaBlIEeHWH ITOArOTOBKH BBICIIETO
o0pazoBaHUs».

- Tlpuxaz Munuzapasconpassutug PO ot 11.01.2011 r. Ne 1w «O6 yreepxaenuu Exumoro
KBATH(UKAIIMOHHOTO CIPAaBOYHMKA HOJDKHOCTEH pyKOBOAWTENEH, CHEeNManuCcTOB M CIIYXKalluX,
pasnen «KpanudukanuonHble XapakTePUCTHKH [IODKHOCTEH DPYKOBOJMTENEH M CICIHAIHCTOB
BBICIIETO TTPOGECCHOHATLHOTO B JOMOTHATEHHOTO IPodeccHoHATBHOr0 00pa3oBaHusD);

- Pacnopspxenue IIpasutensctea P® ot 08.12.2011 Ne 2227-p «O6 yrBepxaenun CrpaTeruu
HWHHOBAIIMOHHOT0 pa3BuThs Poccuiickoit @epepanuu Ha nepuon xo 2020 roga»;

- Mexaoynapomusii crangapt MCO 9001:2015;

- VYerag HOY BO «3YU3II»;

- IIporpamma passutus MHCTHTYTE;

- Pemenust YueHOro coBeTa, MPUKa3bl M paclopsHKeHus pekropa MuceTuTyTa;

- [Iparmna BHyTpenuero pacnopsaxka MHcTuTyTa;

- TMomatuka MucTuTyTa B 06/1aCTH Ka4eCcTBa,;
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- JIoKyMeHTaIlMsl CHCTeMbI MeHe KMeHTa KauecTa MHcTuTyT];

- JIOTDKHOCTHBIE HHCTPYKI[HH ITPO(eccopeKo-Ipeno aBaTelbckoro coctaBa kadeapsl;

- VHBle TOKaNbEHBEIE HOPMATHBHLIE IPABOBBIE aKThl VIHCTUTYTA, pEryHpyIONHe eI TeIbHOCTh
CTPYKTYPHBIX IM0J(pas/iesieHuii u ux pabOTHHKOB.

3. OcHoBHBIE IeJaH H 3aJa9YH

3.1. I'naBuble 31249 Kadeapsr:

- co3jaHMe YCJIOBHH MJIf YIOBIETBOpeHHUs IoTpedHocTed o0ydalomuxcsi B IOBLILIEHHH
YPOBHS ITPOQeCCHOHAIILHBIX 3HAHMI;

- IOJArOTOBKA  BBICOKOKBAJIM(DHUMPOBAHHBEIX  OaxkanaBpoB, 0OJIafaroniMH  TIIyOOKUMH
TEOPETUUECKUMH H HEOOXOOUMBIMH ITPAKTHYECKHMU 3HAHHSIMM;

- TIOBBIICHHE KBAIH(UKAIMY IIepcoHana Kadeapsl,

- MeToaMyYecKkoe obecrieyeHre yuebHOTO Mporecea;

- pa3padoTKa ¥ MCIOIb30BaHNE HOBBIX TEXHOIOTHH 00y4IeHHUS;

- yaoBneTBopeHHe noTpebHOCTER NpeApHATHH U OpraHu3alyii B NOBBIIICHHH KBATH(pUKALIMK
UX TIEPCOHATIA;

- OpraHM3alls W IHPOBEJAEHME 110 3aKazaM [peAnpusiTHH M OpraHH3alui HaydHBIX
HCCIENOBaHNAH;

- PacIpOCTpaHEHHE HAYYHBIX U KyIbTYPHBIX 3HAHHH Cpe/li HaceJIeHus,

3.2. Kadenpa obecrieunBaert:

- OpraHu3alMI0 M OCYIIECTBICHHE y4eOHOH, HayuyHOH M METOOMYecKOM paboThl B paMKax
COOTBETCTBYIOIIMX 00pa30BaTEIbHEIX IIPOrpaMM;

- Ppa3BUTHE  HAy4YHO-WHHOBAIIMOHHON  Cpe/ibl,  HAy4YHO-MCCIEJ0BATENIbCKOM  paboThl
npernojaasatenedl 1 00y4aromuXcs;

- paspaboTky y4eOHBIX IIJTaHOB, B TOM YHCJIE MHIMBHIYAILHBIX Y4eOHBIX IUIAHOB 110
[IporpaMMe YCKOPEHHOro 00yueHus;

- pa3paboTKy M [peJCcTaBieHHe Ha YTBEPXKJCHHE B YCTAHOBJIEHHOM HOpsKe pabodmux
porpaMm y4eOHBIX JUCUMINIMH Kadeapsl, (POHJOB OIEHOYHBIX CPEACTB, a TaKkKe COCTABJICHHE
3aKIIOueHuH (peneHsuit) Ha paboure NporpaMMel yueOHBIX JUCUMILIAH, OATOTOBIEHHBIX APYTHMH
kadenpamu;

- mpernojaBaHHe AUCUMIUIMH, npeaycMoTpeHHbix @I'OC BO u pabounMu y4ueOHBIME ITaHAMU
(PYII) no HampaBiaeHHSIM IIOATOTOBKH B COOTBETCTBMH ¢ JIHIeH3ued WMucturyra Ha
00pa30oBaTEIBHYIO AEATEIbHOCTE;

- pa3padoTKy W BHeApeHue B y4eOHBIM Ipollece 3MeKTHBHBIX AUCHUIUIMH ((DaKkyIbTaTHBHBIX
KypCOB, IUCLIUIUIKH 110 BEIOOPY, CIIELHANTBHEIX KyPCOR);

- TposeAeHHE 110 BceM (QopMam  0o0yueHHs JIeKIMH, CEMHHApCKHX, IPAKTHYECKHX,
1a00paTOpPHEIX M JPYTHX BHIOB Y4eOHBIX B3aHATHUH, NPEIyCMOTPEHHBIX pabouYuMu YyueOHBEIMH
IJIaHaMH B COOTBETCTBUH C yueOHOH Harpy3koii,

- TPOBEJIEHHE TEKyIleH, NPOMEXYTOUHOM H MTOTOBOM arTecranuu obywaromuxcs (110
3aKPEIIeHHbIM 3a KaepoH JUCIUIIIHHAM);

- PYKOBOJCTBO CaMOCTOSATENIbHOH paboToil obyuaronxcs.

3.3. Kadenpa ocyiecTBiseT:

- B YCTAQHOBJIEHHOM IOpSAKE KOHCYJIbTHPOBaHHE 00ydaioluxcs IO I[PEeroaBaeMbIM
y4eOHBIM JMCIMIUIHHAM B 00BEeMe, OIpenenseMoM JeHCTBYIOIIMMH HOPMaTHBAMH Yy4eOHOH
Harpy3Ku;

- HAay4HOE M METOJIHYECKOE€ PYKOBOJCTBO KYPCOBBIMH, BBITYCKHBEIMH KBaTHGHKAIMOHHBIME
paboTaMHu M OPraHU3yeT HX PeleH3UPOBAHUE.

3.4. VYcraHaBnuBaeT NepedyeHb HAUMEHOBAHWUN OSIEKTHUBHBIX MUCHMIDIMH (IHCUHHUILIHH IO
BBIOOPY, (DaKyIbTATHBOB, CIEIMAIBHBIX KYPCOB) M KOIHYECTBO YACOB HA HX H3YYEHHE B PaMKax
tpeboranuii ®I'OC BO.
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3.5. Opranmsyer NpOBEJEHHE PA3IMYHBIX BHIOB HPAKTHK, NPEIyCMOTPEHHBIX paboumMMu
yueGHBIMYM [UTAHAMM, YCTAHABIMBAET B OTHX [EIAX IpsSMble CBA3M C OPraHM3alisIMH M
YUPEeKIEHUAMH.

3.6. Brimonmsier HeoOXOAHMEIH 06BbeM yueGHO-METOOHUCCKOH paboThl, obecmevnBaromeH
MpoBeAeHKHe yueOHOro IMpolecca Ha BRICOKOM ypOBHE:

- paspabaThlBaeT ¥ BHempseT B 00pa3oBaTelbHBIH Tponecc —y4eOHO-METONHHUCCKOE
ofecredeHre 110 JUCIUILUTHHAM Ka(eapsl;

- OCYIIECTBISIET, MCIOJB3Ysl COBPEMEHHble MH(MOPMAIMOHHBIE TEXHONOTHH, NOATOTOBKY
yyeOHBIX M ydeOHO-METOAMUYECKHX II0COOHH, METOAMYECKMX YyKasaHuH, pabodux IporpamMm
IHCHHIINH, (OHIOB ONEHOYHBIX CPEICTB, HAITIIIHBIX MOCOOMH, Mpe3eHTalHi, POTPAMMHEIX U
HHGbOPMAIMOHHEIX MATEPHATIOB, HEOOXOAUMBIX I OPraHH3aliK yueOHOTO IpoLecca;

- dopmupyeT 3asBKY Ha IpHOOpeTeHHe yHeOHOH TUTepaTyphl;

- ocyuecTsisieT oT60p WH(OPMALMOHHBIX HMCTOYHMKOB M PECYpCOB € YYETOM HATMYHI
uazauwii B OHOMHMOTEKE U SIEKTPOHHO-OMOMMOTEYHOW CHCTEMe TP COCTaBIeHHH pabodei
IpOTpPaMMBl 110 JUCLUILIKHE.

3.7. OcyuiecTBisieT BOCTTHTATENbHYIO paboTy cpemy o0ydaroluXcs, B3aMMOIEHCTBYS CO
CTYIEHYECKAMHU OBIIECTBEHHBIMH OPTaHM3alMIMH, YUACTBYsS B MEPOIPHUSITHAX, TIPEAyCMOTPEHHBIX
[1aHaMH BOCIMTATENLHON W BHEAyJUTOPHOIl paboTel ¢ 00ydYarOIIHMHKCS.

3.8. OxaseBaeT cojeiicTBue paboTHMKaM Kadeaphl B HX IPO(PECCHOHATHHOM U
TBOPUECKOM POCTE:

- CONEHCTBYET M3YUYESHHIO W PACHPOCTPAHEHHMIO IEPEIOBOrO TEeAarornIecKoro OnbITa;

- co3/1aeT HeoOXOMMMBIE YCIOBHA sl paboThl IpenojaBaTeled U HAYIHBIX COTPYIHHKOB HaJl
KAHIMIATCKAME H ITOKTOPCKHMH IHCCEPTAIMsAMH, COASHCTBYET yuacTHIO pabOTHHKOB Kadeipsl B
Hay4HO-TIPAKTHUECKUX KOHDEPEHIUAX 1 IyOIHKauK PE3yTbTaTOB HCCIIeIOBAHMIL;

- obcykmaeT ¥ BBIHOCHT pPEKOMEHAAIMH 10 KOHKYPCHOMY OTOOpy Ha 3aMCINeHHE
JIOTDKHOCTEH HayuHO-TIE1arorM4ecKoro cocrasa.

3.9. Ocymecrtruser  paboTy [0  DPasBHTHIO  MaTepHAIbHO-TEXHHYECKOH U
yuebno-nabopatopHoi Oassl.

3.10. TIpoBOMT HaydHBIE M METOMYECKHAE PAaOOTH], COOTBETCTBYIOIIHE €€ TTPOYUITIO:

- HAy4HO-HCCIEN0BaTeNbCKHE PaGOThl B 0BNACTH TEOPHH M METOIUKH BBICIIETO 00pa3oBaHus;

- TIpUBIEKaeT K HAYYHO-HCCIENOBATENbCKOH pabore oOydarolmmxcs, pasBHBACT HX
TBOPYECKYIO AKTMBHOCTL IyTeM MPHOONIEHHs K yYaCTHIO B ONMMIMalax H KOHKYpPCax Hay4HbIX
pabot;

- yuacTByeT B OOCYX/EHMH ¥ OKCIIEPTH3E HAYYHO-MUCCIIENOBATENHCKUX PAbOT, BHIHOCHT
3aKTI0YeHUs 00 MX HAy4YHOM M IPAKTHYECKOM 3HAaYMMOCTH, 4 Tak)Ke HaeT PEeKOMEHJalluH IO HX
BHEIPEHHIO B IIPAKTUKY ¥ OMyONHKOBAHHUIO;

- yuacTByeT B KOHKypcax TpPaHTOB ¥ MpOTpaMM, CO3JaeT HEOOXONUMEBIE YCIOBHS N
YCIIEIIHOTO BEIMOTHEHUS PabOT 110 BEIMTPAHHEIM I'PAHTAM.

3.11. Oprammsyer B3aumopeiicTBHe ¢ paboTomaTeNaMH, 3aKa3uHKaMH, BBITYCKHHKAMH
BY3a.

3.12. OcylIecTBISIET COTPYAHWUECTBO C MOApasfencHusMu MHCTHTyTa, IpYrUMH
BysaMd 1O  BOmpocaM  ydeOHOM, y4eOHO-METOAMYECKOH M HAy9HO-HCCIENOBATEIbCKOH
JCATCIBHOCTH.

3.13. VCraHaBIHBAET CBA3M C yUPEKIEHHIME H OpraHaMy oOpa3oBaHus B IE/AX 0600meH s
¥ PacIpOCTPAHEHHMS TIEPEIAOBOTO OIIBITA M OKA3aHMs UM HAYYHO-METOTMICCKOH IIOMOLIH.

3.14. Jlns JOCTMKSHMs IOCTABJIEHHBIX 3amad Ha Kadenpy BO3JaratoTCs CIeHyloIue
GhyHKIMH:

- ycraHaBnuBaTh B paboueM yueOHOM IUIAHE IIOCNIE/IOBATENIBHOCTD HM3Y4YeHHs MUCIUILIMH,
BH/IGI KOHTPOJISL ¥ PACHpPENeIaTh KONMYecTBO 4acoB, yeranornenHex ®I'OC BO Ha ux usydcHue,
o BHaaM yueOHBIX 3aHATHH;

- paspabaTEIBaTh M YTBEPIKAATH TEMBI KYPCOBBIX H BEITYCKHBIX KBATM(DHKAIHOHHBIX PadOT;

- WCIIONB30BAaTh 3aKperUleHHBIe 3a KadeIpod MOMEINeHHS JUIS NMPOBEICHHS KOHCYIbTalMH,
JOTIONHUTENBHBIX YUeOHBIX 3aHATHI ¢ 00yHaIOMHIMHCS;
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- 3aKJI0YaTh JIOTOBOPEI O COBMECTHOHM JEATENLHOCTH C IOPHIMYECKUMHM W (QU3MUECKUMU
JMLEAMHE O peaiu3alyy IPOAYKIUHU, paboT U yelyT;

- (hopMHUpOBATE U MMOLIEPKUBATE 0a3y JIAHHBIX Kadeaph;

- IPEeAOCTABNATh E€XKETOJAHYK) OTYETHOCTE MO 00pa3oBaTeabHOH, HAy4dyHOH, KaJpOBOH
JeSITENBHOCTH B COOTBETCTBUM ¢ TpeOoBaHHAMU MHCTUTYTA;

- Y4acTBOBAaTb B IMPOLEAype €KErogHoro camoobcnenoBaHus, HW  caMo0OCIIeaoBaHu,
MPEIIIECTBYIOIIEr0 BHEITHEH SKCIEPTH3E AeATeNIbHOCTH UHCTHTYTA;

- OCYIIECTBISITH ~MOHHTOPHHT  y4eOHO-METOAWYECKOH W  HAYIHO-HCCIIEIOBATETLCKOH
JIesTeIbHOCTH IIpenoiaBareneit kadeapsr;

- COJIEMCTBOBATE MMPOBEACHUIO BHYTPEHHUX U BHEIIHHUX aYJIHTOB.

4. PykoBojacTBo kadeapoii, cocraB H CTPyKTYpa

4.1. Kadenpy Bo3riapnser 3aBedylomui, u3bupaeMblii YUeHBIM COBeTOM MHCTHTYTA M3
yyciaa HauOosgee KBATM(DHMUMPOBAHHBIX M aABTOPUTETHBIX pabOTHMKOB By3a COOTBETCTBYIOLIETO
npouis, MMEIOUMX YUEHYIO CTEeNeHb W 3BaHMe. 3aBelyroliuil xadeapoit usbupaercs TaliHbM
rOJIOCOBAHHEM IIPOCTHIM OOJBIIMHCTBOM TOJIOCOB CPOKOM Ha S5 jer. B ropsjike HCKITOYEHHs
3aBeIYIOLIUH Kadeapoi MOXKeT HazHavaThCs [TPHKA30M PEKTOpa Ha CpoK He Gonee 1roxa.

4.2, 3aBenyromud Kadeapoll MOMKET HBIATBCS IUTATHBIM paboTHUKOM WHCTHTYTA,
BBIMOJIHSTE CBOU O0S3aHHOCTH Ha YC/IOBUSX BHELIHErO HIIH BHYTPEHHEI0 COBMECTHTELCTRA,

4.3. ITpaBo OCTAHOBKH BOIPOCA O JOCPOYHOM OCBOOOK/IECHUH OT JIOJKHOCTH 3aBE/IYHOIIErO
Kapepod YdeHbIM COBETOM By3a IIPUHA/UISKAT PEKTOPY H/HIH AEKaHY COOTBETICTBYIOLIETO
(paxynsrera.

4.4, 3apepyroumi Kadeapod OCYIIECTBIAET OPraHUM3alMi0 MW PYKOBOACTBO BCEMH
HAIllpaBIeHHUAMH JEATENbHOCTH KadeIpbl M HECeT JHYHYI0 OTBETCTBEHHOCTH 3@ KadeCTBO MU
CBOEBPEMEHHOCTh BBIIOTHEHHSI BO3JIOKEHHBIX HacTosmuMm llomoxxenwem Ha kadeiupy 3azad,
peanu3anyio maaHa paboTel Kadeaphl o BeeM HAIPaBICHUAM IEATEBHOCTH.

4.5. JleaTenpHOCTH 3aBEAYyIOMEro KadeAphl BKIIOUACT IISTh (DYHKIIMOHAIEHBIX HAIIPABICHHH:

- CTpaTeTHuYecKoe yIpaBleHHe KaeIpol U BHEUIHME CBSI3W; - yIpaBieHde yueOHO-
BOCITHTATEIILHOMN IESTENBEHOCTEIO;

- ympaBjieHWe HAYYHOH JAesTelTbHOCThIO;

- yIpaeJeHHe IEepPCOHaNIOM U COIUabHOM paboToit;

- MarepuanbHO-TeXHUYecKkoe ofecreyeHue AesTelIbHOCTH Kadeapsl.

4.5.1. Crparernueckoe yrpasjieHue kaQeapod — 3TO KOMIUIEKC JEHCTBMH W peleHui
IPUHUMAEMBIX 3aBEIYIOIIUM I JOCTIKEHHS KITIOUeBRIX LeleH Kade/psl.

3aBemylomuit Kadenpoit JOMKEH BEIIOMHITE CIEAYIOMHe QyHKIHN:

1. HanmaxkWBaHHE KOHTAKTOB ¢  paboTOmATENsIMH M PErHOHANLHBIMH  OpraHaMe
YIIpaBICHUS;

2. opraHu3anys IIpolLecca W3YyUeHHs phIHKA 00pa3oBaTeNbHBIX YCIIYT, PhIHKA TPY/a, PhIHKA
KOHCAJITUHTOBBIX ¥ HAYYHBIX YCIIYT;

3. opraHu3anus pexiamsl 1 cBsizeil co CMU;

4. mnpodopuenTanronHas padora 1 HabOp CTYZEHTOB Ha 1-bI Kypc;

5. mnpuBnevYeHHE Mpenoaaparened Kadeapel K OKazaHWI0 IIOMOIIM B TPYJIOYCTPOHCTBE
BBIIYCKHHKOB (MH()OPMHUPOBaHMH O0YYaArOIIMXCS O MONOKEHHH B chepe 3aHATOCTH, CocicTBHE UM
B 3aKIIOUYEHHH JOrOBOPOB C [NPEANPHATUAMH, YUPESKACHHSIMH H OpPraHM3alMsIMH I10 HX
TPYLOYCTPOHCTRY),

6. opraHu3alMs IOCTOSHHOM CBS3H C BBITYCKHUKaMH MHCTHTYTA;

7. yCTaHOBJIEHHE M NOMJEPKaHME COTPYIHMYECTBA 1O MHpodhmmo Kaheapel ¢
OTEYECTBEHHEIMH M 3apyOeiKHBIMHM By3aMH, HAyYHO-HCCIEIOBATSIECKUMH  OPraHU3allMsIMH,
IPEIPUITHIME U YUPEIKICHUIMH.

452, VYnpasnenue y4eOHO-BOCHHTATENBHOH HESITENBHOCTBIO — TOAPA3yMEBAET, UTO
3agelyomuil xadeapod HeceT OTBETCTBEHHOCTh 3a OpraHW3amuio yueOHOTO Mpolecca, a Takike
METOIHYECKYIO H OPTaHH3aI[HOHHO-METOTHIeCKyT0 paboTy kadeapsL.
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4.53. VYmpasjgeHue HaydHOM [JEATCIBHOCTBEO — 3TO  KOMILICKC MEepOIIPUATHH,
obeceunBaOIIHX YIIpaBjieHue HayuHoi paboToii Kadenpsl.

4.5.4. YrpaBneHHEe [EPCOHANOM H COIHMAIBHOH pabOTOM O3HAYAET, HTO 3aBeYIOLIHHA
xadepoit, kak u MoGoH PYKOROIUTEND, IOJDKEH YIIPABIATE IEPCOHAIIOM CBOETO MOApasIe/CHH.

4.5.5. MarepuanbHO-TEXHHUECKOe olecredeHue NeATeNbHOCTH Kadenprl TIpeanosaraer,
YTO 3aReIYIONIMH BEITOMHAET CIIEMYIOIHME (yHKITHH:

1. monbop y4eOGHO-BCIIOMOTATENLHOIO IIEPCOHANA H PYKOBOACTBO HM;

2. cbop 1 XpaHEeHHe METOAMIECKOH JOKyMEHTallu) Ka(eIpEL;

3. cocTaBieHHE OOOCHOBAHHBIX 3agBOK B DEKTOpPAaT Ha OOHOBJIEHWE ¥ MOACPHU3AIMIO
MaTepHalbHO-TEXHHUECKOH Ga3bl Kadeapsr,

4. mupempsiBneHde TpeGOBAHUH CTPYKTYPHBIM NOJpasaeieHtsM VHCTHTYTa B IPHHATHH MCp,
0BeCIeUHBAIOIHX HEOOXOAMMEIE YCIIOBHS [ MPOBEAEHHs y4eOHO-BOCIHTATENBHOTO W HAY4YHO-
HCCIIEIOBATEIBCKOTO IIPOLECCOB,;

5. KOHTPOTH 34 BBLINOJHEHWEM [PABHI OXPAHBI TPyAa, TEXHUKH 0Oe30MacHOCTH H
noskaproi Ge30MacHOCTH U IMOXKapHOH Oe3011aCHOCTH B XOIE IPOBEICHMA BCEX BUIOB yueOHBIX
3QHSTHH ¥ BRIIONHEHHS HAYIHO-HCCIIEA0BATEMBCKIX PaboT.

4.6, 3apenyromuil Kadempoll OTYMTHIBAETCS O CBOGH JEATENBHOCTH Tepes YHUCHBIM
copeToM MHCTHTYTA, IeKaHOM, PEKTOPOM.

4.7. CoctaB, CTpykTypa Kadeapbl 3aBHCAT OT oOBeMa M XapakTepa yueOHOH Harpyski,
obbeMa M XapakTepa HayuHBIX HCCIEIOBaHHH, MHBIX [PHYMH, IPEAYCMOTPEHHBIX HOPMATHBHO-
MPaBOBEIMM M OPTAHH3AIIMOHHO-PACIOPAAWTENbHBIME — AOKYMEHTaMH  COOTBETCTBYIOIIMX
muaucTepetB ¥ Mucrutyta. CocTas, CTPYKTYPY, @ TAKIKE H3MEHEHUSI K HUM YTBEPHK/IAET PEKTOP.

4.8. B cocraB Kadeapsl (mTar) BXOAST: 3aBeiylomuil kadenpoi, mpodeccop, IOLEHT,
CTApIIM# MperoaBaTenb, IpernojiaBaTenb, acCHCTEHT, CeKpeTaph. MoryT BBOJHTECA COTPYAHUKH
HAy9IBIX M MHBIX YYCOHBIX TIO/pa3IeeHnH, IPUKPEIIeHHbIX K kadenpe. Kadenpa Moxer HMETE B
cBOGH CTpyKType: yueOHble TabOpaTopHH, KOMIIBIOTEPHBIC KIACCH, METOAMYECKHE KaOHHETEL,
HaAy4YHO-HMCCIIEI0BATENBCKHIE NTa00paTOPHH.

4.9, 3ameresHue JIO/DKHOCTH IIEHArOTHUYECKOro pabOTHHKA IIPOBOIUTCS I10 TPYIAOBOMY
JIOTOBOPY, 3aKTI0YaEMOMY € COOTBETCTBYIOIIMM Pa0OTHHKOM HA OCHOBAHWH KOHKYPCHOrO oTOOopa,
[IPOBOJIEMOTO B COOTBETCTBMM ¢ IlonoskeHuem MHCTHTyTa O MOpSAKE 3aMEIIEHHs JIODKHOCTEH
HAYHUHO-Ie[arOTHYECKUX pabOTHUKOB. B HCKITFOUHTENBHEIX CIIydasX, corjiacHo myHkTa 3 IIpukasa
MuHucTepcTBa 06pasoBanust W Haykw Poccmiickoit ®enepammm ot 23.07.2015 Ne749 «O6
yTBep:KaeHHH [I0T0XKEHHS O TOpSIKE 3aMElIeHHs MOIKHOCTEH IIeIarOTHYeCcKuX pabOTHHKOB,
OTHOCSIIMXCS K MPodheccopCKo-TMPEno/IaBaTelbekoMy COCTaBy» | dacTu 3 crathu 332 TpyaoBoro
Komekca P®, B Helsx COXpaHEHHS HENPEPHIBHOCTH y4eOHOTo Ipoliecca, 0MyCKaeTes 3aKII0YeHNE
TPYZOBOTO JOTOBOPA HA 3aMELICHHE IOIDKHOCTH IeJlaroTHdecKoro paborHuka Ge3 m3bpanus 1o
KOHKYpPCY Ha 3aMelleHHe COOTBETCTBYIOINEHM JO/DKHOCTM IIpH TpveMe Ha paboTy 10
COBMECTHTEILCTBY Ha CPOK He Doliee 0HOTo roja.

4.10. CoTpyauuku Kadegpbl peryispHO MOBBIIAIOT KBAJTH(QUKALHKIO IyTeM CTaKHPOBKH,
MOBbILIEHNS KBAT(GUKAIIAY, YYACTBYS B HAydHO-HCCIENOBATEIBCKON ¥ MENaroruyeckoll padore,
HAYYHBIX KOH(QEPEHLUAX, CUMIIO3HUYyMaX.

4.11. Comepskanwe H perjaMeHTaiuio paboTbl HAy4HO-NENArOrHIeCKUX PabOTHUKOB
xae/Ipsl ONPENENsIOT A0/DKHOCTHRIE WHCTPYKIHWH, TPYIOBBIE IOTOBOPBI, HHAWBHAYabHBIE ILTAHbI
paboTHI MPENoJaBaTets, yTBepKIeHHEIE Paccanis yaeOHbIX 3aHATHI U K3aMEHOB, KalleHapHEIe
yuebubie rpaduku, rokymenTsl CMK MHcTHTYTA.

4.12. ConmepaHue M periaMeHTalMio paboThl APYrHX pabOTHHKOB Kadeaphbl OMPENeToT
TPYIOBbIE JOTOBOPEI U TODKHOCTHBIE HHCTPYKIHH.

4.13. Pabora xadeapsl OCyLIECTBIAETCS B COOTBETCTBHH C TONOBBIMHU ILIAHAMH-LENAMH B
obmacty kxadectBa MHCTHTYTa, OXBATHIBAIOIIMMH Y4eOHYIO, HAYy4YHO-METOAMYECCKYIO, HAYyYHO-
HCCIIeI0BATENLCKYIO, BOCIUTATENBHYIO U UHBIe BUbI paboT. O6CyxaeHne X0/1a BBIIOIHCHUS 3THX
[JIAHOB H JIPYTHX BOINPOCOB IEATENBHOCTH KadeIphl OPOBOAMTCA PETYISPHO HA 3acefaHusiX
kadeapsl 1Moj1 TPeaceaaTeIbCTBOM 3aBEAYIOIEro ¢ y4acTHEM HayYHO-TIEAarorudeckoro cocrapa
kadenpsl. ‘
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4.14. 3acenanus kadeapsl IPOBOAATCS OJUH pa3 B JIBA MECSIA B COOTBETCTBUH C I'OJOBLIM
IIaHOM paboTHl B YCTaHOBIICHHBIE CPOKM. BHeouepeHble 3ace/lanisi MOTYT [TPOBOIMTLCS [0 MEPE
He0OXOIUMOCTH.

4.15. IlpemnoxeHus IO IOBECTKE 3acelaHus Ka(eapbl MOTYT BHOCHTBCS JHOOBIM
COTPYIHMKOM Ka(enpbl. PerieHuem OOJBIIMHCTBA COTPYAHHUKOB ITOBECTKA IOHS MOXET OBITEH
H3MEHEHa, [OIOoNHeHa. B Hee MOryT OBITH BKIIOUCHBI BONPOCH], He TpedyroUue MnpeBapuTebHOM
noarotosku. [lo mpemmoskeHuio 3aBemyromiero kadenpol yTBepKIaeTcs perjiaMeHT O00CYIKICHHS
OPUHATHIX K PACCMOTPEHHIO BOIIPOCOR,

4.16. B 3acemanusax kadeapsl ydyacTBYeT Bech cocTaB kadenpsl. Ha sacemanust xadenpn
MOTYT OBITH NpHIalleHbl IpenoJaBaTeny IpyTrux Kadenp, AekaHsl (axKylIbTeTOB, MIPENo/IaBaTe
JAPYTHX BRICIINX y4eOHBIX 3aBeeHUN, paOOTHHKH 3aUHTEPECOBAHHEBIX OpraHHu3alluil.

4.17. T'omocoBaHHe OCYINECTBISIETCS BCEMH IPUCYTCTBYIOIMMMH Ha 3acelaHWuM YieHaMu
kadeapel. B rojocoraHuy mo BOIpOcaM PeKOMEHIAIMH Ha JIOJKHOCTh HAYYHO- IIe/IarOrHuecKoro
COCTaBa NMPUHUMAKOT y4acTHe IITaTHEE npenonasatenu. [lo oTnensHBEIM BompocaMm ONpeaessieTcs
(popma ronocoBaHusg — OTKpbITasd WM TaiHad., Kaxaeli dien xadenpsl uMeeT omuH romoc. [Ipu
PaBeHCTBE IOJI0COB IOJI0C 3aBEAYIONIET0 KadeIpoi SBISIETCS PELIAIOLIIM.

4.18. Ha xaxzgom 3acemaHud kadenpbl o0sf3aTeNnbHO BENETCS MPOTOKOJ, KOTOPLIH
IIOITACHIBACTCSA 3aBeAyIOmuM Kadeapoi H cexpeTapeM.

4.19. Conepixanue, OpraHu3anyg ¥ METOIMKA BRIIOIHEHUS BCEX BUIOB paloT oTpaxaioTcs B
JIOKyMEHTalllMH, KOTOpyIo Kadeapa BEeAET M XpaHHUT B COOTBETCTBHH ¢ HpuHATOH B MuctutyTe
HOMEHKJIATYpOit Je.

4.20. Kadenpa gomkHa HMETE JTOKYMCHTAIIMIO, OTPAXKAIOIYIO COJepIKAHME, OPIaHU3aIUI0 U
METOJIMKY IpOBEHCHUS y4eOHOro M Hay4HO-HCCIIEHOBATENILCKOrO Ipollecca, MepedeHb KOTOPOi
onpezensercs MHeTpykiuei 1o Aenonpou3Bo/CTBY BeICIIEro yueOHOro 3aBe/leH s, YTBEPHKICHHOM
[Tpukazom MunoOpaszoranus Poccutickoit @eneparpm ot 24.07.2000 Ne 2286.

5. OTBeTCTBEHHOCTD

5.1.  OTBeTCTBEHHOCTh 3a HaJJIEXKaIlee M CBOEBPEMEHHOE BLIIONHEHHe Kadenpoi
TpeOoBaHuUi, TPeIyCMOTPEHHEIX HACTOSIIIM ITOJIOKEHHEM, HeceT 3aBe/ylouit kadeapoil.
5.2. Ha 3aBenyromero xahenpoit Bonaraercs HepcoHanbHash OTBETCTBEHHOCTH 3

- OpraHu3allHio AesTEIbHOCTH Kadenpsl 10 BHIIOTHEHHUIO 3a/1a4 U QYHKIMH, BO3JIOJKEHHBIX HA
Kadespy;

- OpraHu3alyil Ha Kadeape ONEPATHBHOM M KAYECTBEHHOM ITOJTOTOBKM W HCIOJIHEHHS
NOKYMEHTOB, BEIEHHME IEJOIPOU3BOJCTBA B COOTBETCTBHH C JICHCTBYIOINHMHU IIPaBHIAMH H
HHCTPYKIHSIMH;

- coOmojenne paboTHHKaMH Kadenpel TPYNOBOH ¥ MPOW3BOACTBEHHOH IWCIHILIHHEL
ofecnieueHHe COXPaHHOCTH HMYINECTBA, 3aKPEIICHHOTO 3a IOApasJielicHueM, U COOIIOeHHE
IIPABHJI IOXKAPHOH Oe30I1aCHOCTH;

- COOTBETCTBHE 3aKOHOZATENbCTBY Poccuiickoit @efepanuy BH3HPYEMBIX MM IIPOEKTOB
IIPUKA30B, HHCTPYKIHH, TOJIOKEHHUI, TOCTAHOBIEHHH U IPYTHX JOKYMEHTOB.

5.3. OTBETCTBEHHOCTE 3aBe/ylolIero kadeapoi u COTPYIHUKOB KaQeaphl yCTaHaBIUBACTCS
HacTosuM [lomokeHHeM B JOKHOCTHEIMU HHCTPYKIIUAMH,

6. UmymecTBO M cpexcTBa Kadeapsl

6.1. MmymecTBo, mepeiaHHoe By30M Kadenpe, HaXOJWTCs B ONEPATHBHOM YIIPABICHHH H
cocrouT Ha Oanance HMucruryra. 3a xadenpod B unemsix oOecnedeHusi o0pazoBaTENLHOI
JCATCIBHOCTH 3aKpCILIAIOTCA IMOMCHICHUA, KOMIIBIOTEPDEI, OPIrrTEXHHMKA, CPEACTBa CBI3M H HHEBEIC
peAMETEl OpraHU3aIlHH TPYA0BOH IS TeTbHOCTH,

6.2. MatepuanbpHO-TeXHHYecKoe olecnedenue KaQeapsl OCYIIECTBIACTCS 32 CUYET CPEJICTB,
IIPEIyCMOTPEHHBIX 3aK0HO1aTenbeTBOM Poccuiickoit @enepanuy.
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7. BaauMooTHOLIeHHs Kadeapbl ¢ JPYTHMH CTPYKTYPHBIMH IOJpa3/ieIcHAAMH
NueruryTa

7.1. Kadpempa mpuHHMAeT K WCIOTHEHHIO BCE MPHKAshl PEKTOpa IO WHCTHTYTY,
KacarolHecs ee IeATeNIbHOCTH.

7.2. Kadeapa mpuHHMaeT K HCIIONHEHHWIO BCC PEIIEHHUS peKTOpara M Y4eHOro coBeTa
Wncrutyra.

7.3. Kadenpa mpuHEMAET K HCIOTHEHHIO PeIICHMS KOMHCCHH I10 camMo00CIeI0BaAHMIO
Wucrutyra.

7.4. Kadenpa B3aumojeHicTByer ¢ y4eOHBIMH, aIMHHUCTPATHBHBIMH M  HHBIMH
TOfIpa3/IcTICHHsSMK By3a M PETYJIUPYET CBOM OTHOIICHHMS € HUMH B COOTBETCTBHH €O CTPYKTYpOH
WucturyTa, TpoLELypaMy YIPaBJI€HHs, ONIpPE/IECHHBIMA B JOKYMEHTAX Jov BO «3YUDII»,
Verasom Uactutyta (Tlpunoxenue 1).

8. 3akao4uTe/IbHEIE MOJI0KEeHUH

8.1. Hacrosmee [OJOMKEHHE IOJMKMCHIBASTCS pPa3pabOTIAKOM, COITACOBBIBACTCS C
TTPOPEKTOPOM TI0 HaydHO# paboTe, neKanoM (paxyTbTeTa M yTBEPIKAACTCA PEKTOPOM WuctutyTa.

8.2. KOHTpOJBHBIH JK3EMIIAP IOJOKCHHS PETHCTPHPYETCA B XPaHHTCA Ha OyMakHOM
HOCHTENE W B ICKTpoHHOH 6ase moxkymenToB CMK. B KaHIEIIPHIO HMucTHTyTa Ha XpaHEHHE
repeaeTcs yUTeHHBIH SK3eMILIAP TIONOKEHH!s Ha OyMakHOM HOCHTEIIE.

8.3. VuTeHHBIH oSK3eMIUIsSp (KOIHIO KOHTPOJIBHOTO OK3EMIUIAPA) MOJIOMNKEHHS COTJIACHO
peecTpy BHYTpeHHell pAcCBUIKM JOKYMEHTOB KaHIENApHA [€pefaeT B 3aWHTEPECOBAHHBIC
CTPYKTYpHBIE I0Apa3/IeIeHus.

8.4, Msvemenwss © JONOMHEHHS B IIOJIOKEHHE BHOCATCA 1[0  TIPEAJIOMKEHHIO
3aHHTEPECOBAHHBIX JMIL, [IPeUIOKCHUS MPEACTABIMIOTCS MPOPEKTOPY B ITHCBEMEHHOM BUIE IJIA
corjaacoBauus. V3MeHeHMs M JIONONMHEHHS B HACTOsALIEE IONOXKEHUE YTBEPIKIAROTCS PCKTOPOM
MucruTyTa W (UKCUPYIOTCS pabOTHHKOM KaHLEISPUM B JIHCTE pPErHCTpaluy M3MEHEHHH
(ITpunoxenue 2).

8.5. HoBas BepcHs MOJOXKCHMSI C BHECEHHBIMM HM3MEHECHMSMH JIOBOAUTCH /IO CBEIACHHA
COTPYIHAKOB CTPYKTYPHBIX IOJPA3IENEHUH 10/ IOIHCE.

i / )
PA3PABOTAHO: Yy, ¥/ ﬁ 4% :
3agejyromuit Kadenpoi A %/ / / § 10.A. Mansimies
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(nmmfiﬁlrﬁ;ﬂ}fp{%) ’ (pacmmpoBKa NOATIHCH)
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COTI'JTACOBAHO:
-
ITpopekTop o Hay4HOH paboTe v ' O.M. ITankuna
Mﬂ/aﬁ riomfics) (pacmuudpoBka MOIMHACH)
« 17 » AHBAPA 2018 r.
il
JlexaH 5KOHOMHUYECKOTO (haKyIbTeTa ( r€f’°’/ tef T.T. FOnycoa
(nuunas MOITIHCB) (paciiuppoBKa NOAMHCH)

« 17 » STHBapS 2018 r.
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